
Executive Briefing Note (COVID-19): Faculty of Forestry – 
Reopening Request Summary 

Executive Action/Decision 
Requested 

1. For Decision re: Resumption of Faculty of Forestry

Endorsement EOC Directors: Rae Ann Aldridge and Pam Ratner 
COVID-19 Safety Planning Steering Committee 

Authorship Faculty of Forestry 
Date July 9, 2020 
Decision required no later than July 16, 2020 

Reopening Facts 
☒ Under current Provincial Restart BC Phase ☒ Safety Plan complete
☐ Revenue-generating entity ☐ Feedback from students/parents received
☒ Teaching/Learning outcome ☐ External Approval received: _ 

(e.g. external regulatory entity, such as VCH)
☒ Community Engagement & Service ☐ 

Reopening Rationale and Scope 
Rational 
The Faculty is housed in the Forest Sciences Centre within the Point Grey Campus. Off-campus facilities include an 
Institute in Skidegate, Haida Gwaii and two Research Forests: the Malcolm Knapp Research Forest in Maple Ridge and 
the Alex Fraser Research Forest near Williams Lake. The Faculty of Forestry includes three departments, all housed in 
the Forest Sciences Centre (FSC), a four-story building with an L-shaped office block separated from a square lab block 
by an atrium, and the attached Centre for Advanced Wood Processing (CAWP). CAWP houses high-head research 
space and large, shared equipment on the first floor, and offices and classrooms on the second floor. 

The Faculty’s Research Resumption Plan (Appendix B) approved by the steering committee and Santa Ono came into 
effect June 2, 2020. 

The Faculty of Forestry requests July 15 as their re-occupancy date. Many of their teaching faculty require 
equipment/resources that is onsite, and 2 of our 3 professional course-based Masters programs are offering blended 
delivery of courses in the Fall. It is essential that the Faculty open to restart both prepping for teaching as well as 
ensuring access to the academic space to foster learning and excellence. 

The research groups are already required to submit their lab safety plans, and all 3 departments and off-campus 
facilities will draft a safety plan for their specific (i.e. site-specific) operation. 

Operational Model 
• Only staff and faculty required to support approved education activities or perform approved research will be

on-site.
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• Individuals with high and moderate priority will be allowed to return. Those with low priority will continue 
working from home. 

• Labs and Principal Investigators who are approved to resume specific on-site research activities are required 
to develop a safety plan. 

• For activities that require working in close proximity, physical distancing is to be maintained. Where it is not 
feasible, transfer to other available spaces will be explored. When PPE is required, PPE will provided as per 
the UBC Employee COVID-19 PPE Guideline. 

• Site-specific plans will be reviewed and approved by the respective department Head and/or Director and 
jointly by the members of the Faculty of Forestry Joint Occupational Health and Safety Committee (JOHSC). 

• All faculty, staff and learners involved in on-site activities will be provided with written safety protocols 
including directions to complete required training courses. 

• Approved unit safety plans (intermediate or child plans) will be shared with any faculty or staff resuming on- 
site activities, and students where applicable on Sharepoint and posted in hardcopy on Health and Safety 
boards. 

 
Implications 

• Procurement: PPE needs are not anticipated to change for staff from pre-COVID-19 timeframe. Normal 
requirements of research labs from the pre-COVID-19 timeframe have been taken into account, and orders 
are being consolidated following guidelines as provided by the procurement team. All departments and units 
are referred to the UBC PPE Supply for information on PPE supply 

• Facilities: Spaces will require requests to UBC facilities teams 
• Impact to Campus: increases presence for on-site research and educational sessions 
• Resumption of in-person educational activities is critical to meet graduation timelines. 
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Faculty of Forestry COVID-19 Workspace Safety Plan 
COVID-19 Workspace Safety Plan Amendment Document 

Amendment Date: September 16, 2020 
 

This plan requires the review of the operational activities in your workspace to ensure effective controls 
are in place to prevent the transmission of COVID-19. Management and supervisory staff are responsible 
for developing and updating this document to meet current government mandated requirements. 
https://covid19.ubc.ca/ 
  

Department / Faculty   FACULTY OF FORESTRY  
Facility Location   See Appendix A for list of Facility Location   
Proposed Re-opening Date   July 15, 2020  
Workspace Location See Appendix A for list of Faculty of 

  Forestry departments & facilities   
 

Introduction to Your Operation 
1. Scope and Rationale for Opening 
The Faculty is housed in Forest Sciences Centre within the Point Grey Campus. Off-campus facilities 
include an Institute in Haida Gwaii and two Research Forests: the Malcolm Knapp Research Forest in 
Maple Ridge and the Alex Fraser Research Forest near Williams Lake. The Faculty of Forestry includes 
three departments, all housed in the Forest Sciences Centre (FSC), a four-story building with an L-shaped 
office block separated from a square lab block by an atrium, and the attached Centre for Advanced Wood 
Processing (CAWP). CAWP houses high-head research space and large, shared equipment on the first 
floor, and offices and classrooms on the second floor. 

The UBC Media and Graphic Interdisciplinary Centre (MAGIC) in the Faculty of Applied Science occupies 
FSC 2330, 2333 and 3643, on the second and third floor of the Forest Sciences Centre. This group will be 
required to submit a ‘child’ plan for approval of the Dean. FSC also hosts a food service outlet, Tim 
Horton’s, which had resumed take out service since mid-May. Their safety plan falls under Food Services. 

The Faculty’s Research Resumption Plan (Appendix B) approved by the steering committee and Santa 
Ono came into effect June 2, 2020. Stage 1 of research resumption is going well. Each PI and research 
group were required to submit their safety plans and asked to complete the safety training prior to their 
return on campus. The extensive risk assessment plan with enhanced safety protocol has been 
implemented to ensure the safety of students, staff and faculty involved in Stage 1 of the plan. Our cap 
of 1/3 maximum capacity is 212 people. Since the resumption, we have been recording a daily average 
of 77 -80 people for the past 4 weeks. Well below the 1/3 max. Forestry researchers’ adherence to safety 
protocols and well executed individual lab safety plans reflects the Faculty’s readiness to proceed with 
Phase 3 of BC’s Restart Plan (Stage 2 of UBC’s re-occupancy plan). The Faculty has decided to continue 
with mostly online delivery this fall, while delivering hands-on, experiential training where needed while 
practicing physical distancing. 

 

https://covid19.ubc.ca/


We are requesting to have July 15 as our re-occupancy date. Many of our teaching faculty require 
equipment/resources that is onsite, we have 2 of our 3 professional course based Masters programs 
offering blended delivery of courses. It is essential that the Faculty open to restart both prepping for 
teaching as well as ensuring access to the academic space to foster learning and excellence. 

As has been required of our research groups to submit their lab safety plans, all 3 departments and off- 
campus facilities will draft a safety plan for their specific (i.e. site –specific) operation. The plans will be 
reviewed and approved by the respective department head and/or Director and jointly by the members 
of the Faculty of Forestry Joint Occupational Health and Safety Committee (JOHSC). The Dean will review 
and provide final approval prior to the Faculty level safety plan’s submission to the Steering Committee. 
The following risks are considered in accordance with https://srs.ubc.ca/covid-19/safety-
planning/determining-safety-plan-risk/   
• Risk #1 – Higher proportion of individuals from outside of the UBC community visit the 
campus/unit; if employees or staff are exposed to more than 10 random people in a day; or if the unit is 
public facing 
• Risk #2 – Prolonged close interaction with others not in the usual cohort of colleagues; if contact 
lasts for more than 15 minutes and transient in nature 
• Risk #3 – The workplace or activity is indoors and windows cannot be opened 
• Risk #4 – Employees/students/visitors have frequent contact with high-touch surfaces (service 
counters, card payment machines) 
• Risk #5 –  The activity involves people who are at higher risk of severe illness (i.e., older adults or 
those with chronic health conditions) 
• Risk #6 – The activity involves people who are not able or likely to follow hygiene practices such 
as washing hands frequently, respiratory etiquette, and identifying when they are feeling ill and staying 
home 
Each department or unit will communicate risks and controls in their intermediate and child plans as 
applicable 
Note: Applicable risk factors (from above) are listed may be subject to change based on COVID-19 
developments and Campus operations, and will be addressed as part of the monitoring requirements. 

 
  
Section #1 – Regulatory Context 

2. Federal Guidance 
List any specific federal COVID-19 regulatory guidance used in developing the plan  
  

• A framework for risk assessment and mitigation in community settings during the COVID-19 
pandemic 

• Risk mitigation tool for outdoor recreation spaces and activities operating during the COVID-19 
pandemic 

• Government of Canada: “Hard-surface disinfectants and hand sanitizers (COVID-19): List of 
disinfectants with evidence for use against COVID-19” 

• Canadian Centre for Occupational Health and Safety reopening 
  

3. Provincial and Sector-Specific Guidance 
List any sector-specific provincial COVID-19 regulatory guidance used in developing the plan  

 
• BC’s Restart Plan: “Next Steps to move BC through the pandemic” 
• Phase 3 – BC's Restart Plan 
• Covid-19_safety_plans_covid-19_may_14 
• BC provincial-health-officer-Silviculture sector 
• BC provincial health officer - Natural Resource Sector 
• BC COVID-19 Self Assessment Tool  

 

https://srs.ubc.ca/covid-19/safety-planning/determining-safety-plan-risk/
https://srs.ubc.ca/covid-19/safety-planning/determining-safety-plan-risk/
https://www.canada.ca/en/public-health/services/diseases/2019-novel-coronavirus-infection/health-professionals/public-health-measures-mitigate-covid-19.html#_Appendix_C%3A_A
https://www.canada.ca/en/public-health/services/diseases/2019-novel-coronavirus-infection/health-professionals/public-health-measures-mitigate-covid-19.html#_Appendix_C%3A_A
https://www.canada.ca/en/public-health/services/diseases/2019-novel-coronavirus-infection/health-professionals/public-health-measures-mitigate-covid-19.html#_Appendix_C%3A_A
https://www.canada.ca/en/public-health/services/diseases/2019-novel-coronavirus-infection/guidance-documents/risk-mitigation-tool-outdoor-recreation-spaces-activities-operating-covid-19.html
https://www.canada.ca/en/public-health/services/diseases/2019-novel-coronavirus-infection/guidance-documents/risk-mitigation-tool-outdoor-recreation-spaces-activities-operating-covid-19.html
https://www.canada.ca/en/public-health/services/diseases/2019-novel-coronavirus-infection/guidance-documents/risk-mitigation-tool-outdoor-recreation-spaces-activities-operating-covid-19.html
https://www.canada.ca/en/health-canada/services/drugs-health-products/disinfectants/covid-19/list.html
https://www.canada.ca/en/health-canada/services/drugs-health-products/disinfectants/covid-19/list.html
https://www.canada.ca/en/health-canada/services/drugs-health-products/disinfectants/covid-19/list.html
https://www.ccohs.ca/images/products/pandemiccovid19/pdf/reopening.pdf
https://www2.gov.bc.ca/assets/gov/public-safety-and-emergency-services/emergency-preparedness-response-recovery/gdx/bcs_restart_plan_web.pdf
https://www2.gov.bc.ca/gov/content/safety/emergency-preparedness-response-recovery/covid-19-provincial-support/phase-3
https://www2.gov.bc.ca/assets/gov/health/about-bc-s-health-care-system/office-of-the-provincial-health-officer/covid-19/class_order_employers_covid-19_safety_plans_covid-19_may_14_final.pdf
https://www2.gov.bc.ca/assets/gov/health/about-bc-s-health-care-system/office-of-the-provincial-health-officer/covid-19/covid-19-pho-guidance-work-camps-silviculture.pdf
https://www2.gov.bc.ca/assets/gov/health/about-bc-s-health-care-system/office-of-the-provincial-health-officer/covid-19/covid-19-pho-guidance-natural-resource-sector-work-camps.pdf
https://bc.thrive.health/


4. Worksafe BC Guidance 
List any WorkSafeBC COVID-19 regulatory guidance used in developing the plan  

 
• COVID-19 and returning to safe operation – Phase 2 
• Worksafe COVID-19 Safety Plan 
• Worksafe: Designing Effective Barriers 
• Worksafe: Entry Check for Workers 
• Worksafe: Entry Check for Visitors 
• Worksafe: industry-information-Forestry 
• WorkSafeBC Protocol: Offices  
• WorkSafeBC Protocols: Post-Secondary Education  

 
5. UBC Guidance 

• UBC Employees COVID-19 Use of Shared UBC Vehicles Guidance 

• UBC Employee Safe Working Procedure Review Form 

• UBC Employee COVID-19 PPE Guidance 

• Guidelines for Preparing for Reoccupancy 

• Guidelines for Safe Washroom Reoccupancy 

• Guidelines for Safe Lab Reoccupancy 

• Building Operations COVID-19 website - Service Level Information 
• COVID-19 Campus Rules  
• Guidelines for Preparing for Reoccupancy 
• Guidelines for Safe Washroom Reoccupancy 
• Space Analysis and Reoccupancy Planning Tool 
• Ordering Critical Personal Protective Equipment 
• UBC Facilities COVID-19 website - Service Level Information 
• UBC Employees COVID-19 Essential In-person Meetings/Trainings Guidance 
• Workplace Physical distancing Planning Tool and Signage Kit 
• Preventing COVID-19 Infection in the Workplace training course 
• UBC Cleaning Standards & Recommendations for Supplementary Cleaning 
• UBC Classroom Safety Planning 
• UBC Signage 
• COVID-19 Safety Plan Addendum: Required Non-Medical Masks ̣ ̣

 
6. Professional/Industry Associations 
List any specific industry association (or counterpart) guidance used in developing the plan 

• BC Forest Safety COVID 19 resources – in coordination with BC Council of Forest Industries 

 
Section #2 - Risk Assessment 
As an employer, UBC has been working diligently to follow the guidance of federal and provincial authorities 
in implementing risk mitigation measures to keep the risk of exposure as low as reasonably achievable. This 
is most evident in the essential service areas that have remained open on campus to support the institution 
through these unprecedented times. These areas have been very active with respect to identifying and 
mitigating risks, and further re-evaluating the controls in place using the following risk assessment process. 

 
 

https://www.worksafebc.com/en/about-us/covid-19-updates/covid-19-returning-safe-operation
https://www.worksafebc.com/en/resources/health-safety/checklist/covid-19-safety-plan?lang=en&amp;origin=s&amp;returnurl=https%3A%2F%2Fwww.worksafebc.com%2Fen%2Fforms-resources%23sort%3D%2540fcomputeditemdatefield343%2520descending%26f%3Alanguage-facet%3D%5BEnglish%5D%26tags%3DCovid-19%7Ca96b6c96607345c481bb8621425ea03f
https://www.worksafebc.com/en/resources/health-safety/information-sheets/covid-19-health-safety-designing-effective-barriers?lang=en&amp;origin=s&amp;returnurl=https%3A%2F%2Fwww.worksafebc.com%2Fen%2Fforms-resources%23sort%3D%2540fcomputeditemdatefield343%2520descending%26f%3Alanguage-facet%3D%5BEnglish%5D%26tags%3DCovid-19%7Ca96b6c96607345c481bb8621425ea03f
https://www.worksafebc.com/en/resources/health-safety/posters/help-prevent-spread-covid-19-entry-check-workers?lang=en&amp;origin=s&amp;returnurl=https%3A%2F%2Fwww.worksafebc.com%2Fen%2Fforms-resources%23sort%3D%2540fcomputeditemdatefield343%2520descending%26f%3Alanguage-facet%3D%5BEnglish%5D%26tags%3DCovid-19%7Ca96b6c96607345c481bb8621425ea03f
https://www.worksafebc.com/en/resources/health-safety/posters/help-prevent-spread-covid-19-entry-check-visitors?lang=en&amp;origin=s&amp;returnurl=https%3A%2F%2Fwww.worksafebc.com%2Fen%2Fforms-resources%23sort%3D%2540fcomputeditemdatefield343%2520descending%26f%3Alanguage-facet%3D%5BEnglish%5D%26tags%3DCovid-19%7Ca96b6c96607345c481bb8621425ea03f
https://www.worksafebc.com/en/about-us/covid-19-updates/covid-19-industry-information/forestry
https://www.worksafebc.com/en/about-us/covid-19-updates/covid-19-returning-safe-operation/offices
https://www.worksafebc.com/en/about-us/covid-19-updates/covid-19-returning-safe-operation/education-advanced
https://riskmanagement.sites.olt.ubc.ca/files/2020/04/Guidance-for-Shared-Vehicles-FINAL.pdf
https://riskmanagement.sites.olt.ubc.ca/files/2020/04/Safe-Work-Procedure-Review-Form-FINAL.docx
https://riskmanagement.sites.olt.ubc.ca/files/2020/04/COVID-19-PPE-Guidance_final.pdf
https://srs.ubc.ca/files/2020/06/5.-Guidelines-for-Preparing-for-Re-Occupancy.pdf
https://srs.ubc.ca/files/2020/06/6.-Guidelines-for-Safe-Washroom-Re-Occupancy.pdf
https://srs.ubc.ca/files/2020/06/7.-Guidelines-for-Safe-Lab-Re-Occupancy.pdf
http://facilities.ubc.ca/covid-19/
https://srs.ubc.ca/files/2020/06/4.-COVID-19-Campus-Rules.pdf
https://srs.ubc.ca/files/2020/06/5.-Guidelines-for-Preparing-for-Re-Occupancy.pdf
https://srs.ubc.ca/files/2020/06/6.-Guidelines-for-Safe-Washroom-Re-Occupancy.pdf
https://srs.ubc.ca/files/2020/06/8.-Space-Analysis-Re-Occupancy-Planning-Tool.pdf
https://srs.ubc.ca/covid-19/health-safety-covid-19/working-safely/personal-protective-equipment/
http://facilities.ubc.ca/covid-19/
https://riskmanagement.sites.olt.ubc.ca/files/2020/04/Guidelines-for-Meetings-Trainings-FINAL.pdf
https://srs.ubc.ca/covid-19/safety-planning/communications-resources/
https://wpl.ubc.ca/
https://riskmanagement.sites.olt.ubc.ca/files/2020/08/Guidelines_cleaning_spaces_V_8_final.pdf
https://learningspaces.ubc.ca/covid-19-gts-classroom-safety-planning
https://srs.ubc.ca/covid-19/safety-planning/communications-resources/
http://www.bcforestsafe.org/node/3484


Prior to opening or increasing staff levels: 
Where your organization belongs to a sector that is permitted to open, but specific guidance as to activities 
under that sector are lacking, you can use the following risk assessment approach to determine activity 
level risk by identifying both your organization’s or activity’s contact intensity and contact number, as 
defined below: 

 
1. What is the contact intensity in your setting pre-mitigation – the type of contact (close/distant) 

and duration of contact (brief/prolonged)? 
2. What is the number of contacts in your setting – the number of people present in 

the setting at the same time? As a result of the mass gatherings order, over 50 will 
fall into the high risk.

 
 

One or more steps under the following controls can be taken to further reduce the risk, including: 
• Physical distancing measures – measures to reduce the density of people 
• Engineering controls – physical barriers (like Plexiglas or stanchions to delineate space) or 

increased ventilation 
• Administrative controls – clear rules and guidelines 
• Personal protective equipment – like the use of respiratory protection 

 
7. Contact Density (proposed COVID-19 Operations) 
Describe the type of contact (close/distant) and duration of the contact (brief/prolonged) under COVID- 
19 operations - where do people congregate; what job tasks require close proximity; what surfaces are 
touched often; what tools, machinery, and equipment do people come into contact with during work. 

• Specific to Stage 1 Research Resumption Plan – see Appendix B Forestry Research Resumption 
Plan for reference. 

• Stage 2 - the number of people in our facility will increase to about 2/3 of occupancy and will 
enable more people to return to on-campus research, teaching activities and management of 
administrative functions via departmental offices.  

• High touch surfaces will continue to be cleaned daily; Custodial Services schedule and how they 
are cleaned will form part of on campus safety plans. Off-site facilities will detail enhanced 
cleaning protocol prior to approval of their individual safety plans.  

• All 3 department and off-site facilities through their Department Heads and Directors are 
responsible for ensuring their departmental safety plan (intermediate plan) contain site specific 
(child plan) cleaning protocol ensuring their lab/research space; common areas; individual office 
spaces are covered under the intermediate plan. 

http://facilities.ubc.ca/covid-19/covid-custodial-services/


8. Contact Number (proposed COVID-19 Operations) 
Describe the number of contacts in your proposed COVID-19 operational setting (# of people present in 
setting at same time) 

• Proposed re-occupancy at this stage will have 2/3 of normal occupancy = 424 people; reduced 
contact between people in research lab spaces as well as shared office spaces. Physical 
distancing to be maintained as much as possible; where it is not feasible, co-locating to other 
available space will be explored. 

• The 424 number serves as an upper limit to the number of people that we would allow. With 
the current 1/3 max (~212 people) during stage 1 of research resumption, our daily average 
since we resumed research activity hovers from 77-80, well below the 1/3 max. The faculty is 
confident that we won’t reach the max of 424 people, especially during the summer months. 
For the proposed stage 2, the number of people who have expressed an interest in returning to 
campus is still way below the initial 1/3rd max occupancy. Attached in Appendix J is the 
spreadsheet that provides max occupancy for our spaces. Note that file only shows spaces 
larger than 15 sqm – without this limitation, normal occupancy load is 1400. The Faculty has 
signage and directional markers in place to ensure that the Stage 1 distancing protocol is 
maintained in public areas (washrooms, corridors, stairs, elevators). The vast majority of staff 
and faculty offices are single occupancy, and any shared space is subject to our Stage 1 
occupancy rules. 

9. Employee Input/Involvement 
Detail how you have met the MANDATORY requirement to involve frontline workers, Joint Occupational 
Health and Safety Committees, and Supervisors in identifying risks and protocols as part of this plan. 

• Research Resumption Plan – which forms as a foundational basis for this parent plan went 
through several consultation process; discussed at length in weekly SMT meetings; reviewed by 
JOHSC and presented to the Town Hall participants (approximately 125 members of Faculty of 
Forestry-staff, faculty and postdoctoral fellows) last May 19, 2020. For additional details, please 
refer to Appendix B-Research Resumption Plan pp 2-4. 

• Proposed faculty level Safety Plan has been presented to faculty and staff via email to solicit for 
feedback and questions. With Forestry community feedback and revisions made as necessary, 
the plan will then be reviewed by SMT and members of the FOF JOHSC. Once approved by the 
Dean, the final version will be presented to Town Hall participants – next scheduled Town Hall 
July 16, 2020. 

10. Worker Health 
Detail how all Supervisors have been notified on appropriate Workplace Health measures and support 
available and how they will communicate these to employees. 

• All UBC employees are required to complete the mandatory training module, Preventing COVID- 
19 Infection in the Workplace training prior to resuming UBC activities, or as soon as possible if 
they have been working on campus since the remote working arrangements were put in place. 
It is accessible through the Workplace Learning (WPL) platform. To complete the training you 
must enroll in the course after logging in with your CWL. 

• All supervisors have been informed on appropriate Workplace Health measures and supports 
for staff and physical health, to be made available as they return to campus. Check-ins and 
supports will also be available via weekly meetings; one on one with supervisors as applicable 

• Information that can be found at: https://wellbeing.ubc.ca/wellbeing-campaigns-and- 
initiatives/thrive will be widely distributed in our e-weekly newsletter and to all supervisors and 
managers managing a team/ staff. 

• The Faculty will also enlist FOF JOHSC’s assistance to widely disseminate these measures and 
support. 

11. Plan Publication 

https://wpl.ubc.ca/browse/srs/courses/wpl-srs-covid
https://wpl.ubc.ca/browse/srs/courses/wpl-srs-covid
https://wpl.ubc.ca/browse/srs/courses/wpl-srs-covid
https://riskmanagement.sites.olt.ubc.ca/files/2020/06/Canvas-Catalog-Login-Steps-COVID-19-course.pdf
https://wellbeing.ubc.ca/wellbeing-campaigns-and-initiatives/thrive
https://wellbeing.ubc.ca/wellbeing-campaigns-and-initiatives/thrive
https://wellbeing.ubc.ca/wellbeing-campaigns-and-initiatives/thrive


Describe how you will publish your plan ONLINE and post in HARD COPY at your workplace for employees 
and for others that may need to attend site. 

• Final plans must be posted to Faculty of Forestry website and in hardcopy (e.g. Health and Safety 
boards), where appropriate. They will also be disseminated widely via our e-weekly newsletter. 

• Faculty Safety Plan once approved will be shared in FOF JOHSC’s sharepoint. 

 
Section #3 – Hazard Elimination or Physical Distancing 
Coronavirus is transmitted through contaminated droplets that are spread by coughing or sneezing, or by 
contact with contaminated hands, surfaces or objects. UBC’s goal is to minimize COVID-19 transmission 
by following the safety hierarchy of controls in eliminating this risk, as below. 

 
 

 
The following general practices shall be applied for all UBC buildings and workspaces: 

• Where possible, workers are instructed to work from home. 
• Anybody who has travelled internationally, been in contact with a clinically confirmed case of 

COVID-19 or is experiencing “flu like” symptoms must stay at home. 
• All staff are aware that they must maintain a physical distance of at least 2 meters from each other 

at all times. 
• Do not touch your eyes/nose/mouth with unwashed hands. 
• When you sneeze or cough, cover your mouth and nose with a disposable tissue or the crease of 

your elbow, and then wash your hands. 
• All staff are aware of proper handwashing and sanitizing procedures for their workspace. 
• Supervisors and managers must ensure large events/gatherings (> 50 people in a single space) are 

avoided. 
• Management must ensure that all workers have access to dedicated onsite supervision at all times. 
• All staff wearing non-medical masks are aware of the risks and limitations of the face covering they 

have chosen to wear or have been provided to protect against the transmission of COVID-19. See 
SRS website for further information. 

 
12. Work from Home/Remote Work 
Detail how/which workers can/will continue to work from home (WFH); this is required where it is 
feasible 

https://srs.ubc.ca/covid-19/
https://srs.ubc.ca/covid-19/


• Those who are able to work from home will continue to do so. Intermediate and child plans at 
department/unit/site specific level will provide further details. Once available, the Faculty Plan 
will be updated to reflect the WFH arrangements from various departments and units as 
appendices.  

• In order to reduce the number of people at our workplaces, we continue to implement work 
from home arrangements, virtual meetings, rescheduling work tasks and limiting number of 
customer/internal client interaction at the workplace. 

• Various types of laboratory and research spaces have been assigned maximum occupancy 
ratings (based on physical distancing requirements). 

• Referencing page 6 and 7 of Appendix B – Research Resumption Plan – we will continue to follow 
the Prioritization of Access previously laid out but will now be expanded to non-research faculty, 
staff and students.  
   

 

 
 
13. Work Schedule Changes/Creation of Work Pods or Crews or Cohorts 
For those required/wanting to resume work at UBC, detail how you are able to rescheduling of workers 
(e.g. shifted start/end times) in order to limit contact intensity; describe how you may group employees 
semi-permanently to limit exposure, where necessary. 



• All faculty, staff, graduate students and postdoctoral fellows will be required to take the 
mandatory online course from Safety and Risk Services dedicated to safety protocols for 
research resumption. Additional details on Item #23 Section #5. 

• Faculty members will sign an Access Agreement (Appendix C) for their research facilities 
promising adherence to these safety procedures. 

• Students and staff using lab or office space with multiple users will need to arrange and schedule 
to meet physical distancing requirements. Coordination of shifts within labs and shared labs (e.g. 
labs shared with two or more other research groups) to remain below the lab’s maximum 
occupancy. This is generally done at the site specific level, among users of those particular 
spaces. The written schedule stating who is authorized to be in the lab on a given day or week 
will be posted at the lab and archived by the PI for 3 weeks. 

• Faculty members will develop and post schedules for use of lab space. Department 
Administrators likewise, will need to develop and post for shared office spaces for staff, graduate 
students and postdoctoral fellows to meet the physical distancing guidelines. 

• The Faculty’s Dogs in the Workplace Policy was put on ‘paws’ during Stage 1’s Research 
Resumption Plan. Stage 2 will allow for gradual loosening of this directive as long as the usual 
safety protocols are followed: 
 Limit your dog’s interaction with other people and other dogs while at your workplace. 
 Do not take your dog to the workplace if your dog is sick. Signs of sickness in dogs may 

include fever, coughing, difficulty breathing or shortness of breath, lethargy, sneezing, 
discharge from the nose or eyes, vomiting, or diarrhea. 

 Avoid touching and petting other people’s dogs. Wash your hands or use hand sanitizer 
after touching/petting them. 

• Mail will continue to be held at UBC Campus Mail and will be delivered every Tuesday. Any other 
deliveries should be coordinated with the shipper to ensure they can be received. Time sensitive 
research related deliveries may arrange for an alternative ship to location as arranged with the 
Associate Dean, Research. 

• If different people work on different days, they should use different desks or bench spaces. 
Multi-day use may reduce viral transmission risks (alternating weeks rather than days). 
Schedules to be completed by respective PIs. 

• A sign-in/sign-out sheet will be posted on the door of each room or an electronic sign-in/sign- 
out as developed by the respective units/ research groups. 

• No weekend work will be scheduled at this time to comply with Building Operations service levels 
during COVID-19. 

• Equity considerations for faculty members who cannot work from home during weekends may 
be granted a special exemption by their respective head or director. 

• Some faculty members teaching online to students in other time zones may require occasional 
evening and weekend access to their single occupancy office – may also be granted a special 
exemption by their respective Head or Director. 

• PIs are responsible for ensuring that their research staff are trained in appropriate cleaning 
protocols for their lab/research space, including cleaning high contact surfaces, benches, shared 
equipment, doorknobs, fume hood handles, and other common areas within their labs. 

• It is the department/unit/service area’s responsibility to ensure scheduling is performed in each 
building. The mode of data collection/sign-in should be available in case there is a need for 
contact tracing. See Item #18 under Section 3 for Tracking and Item #26 for details on 
Monitoring. 

14. Spatial Analysis: Occupancy limits, floor space, and traffic flows 
Describe or use UBC building keyplans (or do both, where appropriate) to identify and list the rooms and 
maximum occupancy for each workspace/area, explaining your methodology for determining 
occupancy. 



• During winter terms, the building has a population of 1749 including undergraduates. 
Considering graduate students, faculty and staff, the total occupancy is 637 people (Table 1). For 
Stage 1 of the Research Resumption plan places the cap at 212 people, and for Stage 2 it is 424, 
if physical distancing can be met with this level of use. 

• There are currently 14 approved active research exemptions for activities in the Forest Sciences 
Centre and CAWP. 

• There is construction planned this summer in the Forest Sciences Centre as follows: 
i. Modernization of the cooler systems in 7 walk-in cold and freezer rooms (FSC 1803, 1804, 

1716, 4227, 4323, 4222) with staggered start dates for individual rooms ranging from May 
11th to Jul 24th. (maximum 3 workers) 

ii. Fume hood installation in teaching lab FSC 1310 July-Aug. (3 to 5 workers) 
iii. Renovation of lecture theatre 1005 June-Aug. (maximum 6 workers) 
iv. Lab Airflow Project June 1st to 5th. (maximum 3 workers) 
v. Installation of growth chambers in the FSC basement funded by a CFI grant. July-Aug. 

(maximum 6 workers) 

The number of workers present for these projects (maximum of 17 at one time) will be 
considered when evaluating maximum occupancy in Stages 1 and 2. The workers will be 
maintaining physical distancing, and project managers will be informed about other safety 
protocols for the building. 

Table 1. Occupants of the Forest Sciences Centre (including the Centre for Advanced Wood Processing), 
excluding undergraduate students. 

 

Table 2. Prioritization criteria for access to research facilities and offices in the Faculty of Forestry during 
Stages 1 and 2 of research resumption. 



 

• Points of access: Access to the buildings (FSC and CAWP) are provided by using UBC key cards. 
The building will remain locked during the re-occupancy stage. Access points for the two 
research forests are detailed in their safety plans. 

• Use of ProxSafe (Smart Lockboxes) should be leveraged at this time while UBC Key Desk is 
operating at limited open hours. Hand washing should be done immediately before and after 
using the lockboxes. 

• Floor plans indicating planned use of research spaces (wet labs, dry labs) that maintain physical 
spacing of at least 2 m will be included in the plans prepared by PIs. 

• Intermediate and child plans will also contain planned use of space showing occupies rooms and 
number of people while ensuring physical distancing requirements. 

• Classrooms and meeting rooms that are bookable within units will be closed off and may be re- 
purposed as single office space to accommodate some staff requiring accommodation on 
physical distancing. 

• Faculty and Staff Lounge will remain off-limits during this period, Occupants are encouraged to 
adapt their schedule and consider eating outside. No hot food preparation is permitted 
(additional information discussed in detail in Section 20 Equipment Removal). 

• Appendix D includes the Building Safety Plan with floorplans of FSC and CAWP from basement 
to 4th floor. Signage has been installed in the FSC and CAWP to guide movement and directional 
flow within the building. 



• This plan will be updated with appendices containing floorplans from our off-site facilities; site 
specific research spaces and shared office space once intermediate and child plans have been 
received from PIs/Departments/Directors as reviewed and approved. 

• Hallways in the office block and bridges across the atrium to the lab block are narrow and have 
now been designated and assigned one-way and/or with a prioritized direction. Hallways in the 
lab block can remain two-way. See Appendix D. 

• The basement hallway will be two-way but signs will remind people to maintain physical 
distance. 

• Stairwells on the northwest corner and in the southeast part of the atrium are wider and can 
remain two-way. Other stairwells are narrow and should be signed as one-way down to maintain 
exits in the event of emergency. Priority should be given to the person exiting in the event that 
someone is entering when another is leaving. 

• Signage throughout the building will be posted to inform building occupants of the measures 
that are put in place. 

• Elevators should be used only when necessary, and by one occupant at a time. If possible, 
buttons should not be pushed with bare fingers. Elevator buttons will be cleaned daily. 

• Washrooms on the 2nd, 3rd and 4th floors have two stalls and sinks but have now been designated 
and limited to one occupant per washroom at a time to maintain physical distancing. Marks in 
the hallway outside washrooms will indicate 2 meter spacing for those waiting. Large washrooms 
on the northwest corner of the main floor and on the second floor of CAWP will be limited to 
two occupants. Signs will remind people to wash hands for 20 seconds with soap and warm 
water. 

• Hand sanitizing stations will be located at all entrances for mandatory use on entering the Forest 
Sciences Centre and CAWP.  

• Autoclaves and other shared equipment lab/zones will have a maximum occupancy signage 
posted outside. High contact areas must be wiped down with disinfectant prior to and following 
use. Where such cleaning materials are deemed unavailable, users are strongly advised to wash 
their hands after each use.  

15. Accommodations to maintain 2 metre distance 
Please detail what accommodations/changes you have made to ensure employees can successfully 
follow the rule of distancing at least 2 metres from another employee while working. 

UBC Employee COVID-19 Physical Distancing Guidance  
Physical distancing is required at all times – where it is not possible, accommodations such as the 
following should be adopted: 

• No unnecessary visitors are permitted in the building, exceptions include, couriers, industry 
representatives; other researchers with pre-arranged schedule and prior approval obtained 
from respective Head/Director. 

• FSC /CAWP elevators are designated as single occupancy. 
• Floor decals (stand here) have been installed in areas of the building where a line may form or 

where wait-times may be anticipated. 
• Off-site forestry units will provide further detail on their intermediate plans to ensure 

engineering and administrative controls are put in place 
• Mailrooms will be limited to one person at a time. Fridges, microwaves and sinks in mailrooms 

may not be used for food storage, preparation, or cleanup to avoid viral transmission through 

https://riskmanagement.sites.olt.ubc.ca/files/2020/04/COVID-19-Physical-Distancing-Guidance-FINAL-.pdf


surfaces. Food can be brought from home or purchased from the Tim Horton’s outlet, which is 
operating. 

• The 4th floor staff lounge will be off limits, including the kitchen, as it would be difficult to 
maintain adequate sanitizing of tables, chairs, counters, etc. 

• All meetings will be held online. Small meeting rooms on the 2nd, 3rd and 4th floors (FSC 2712, 
2101, 3003, 3101, 4101) could be used as dedicated offices for one person, but there will be no 
‘hot-desking’. One of these rooms may be set up for delivering or recording lectures, and all 
surfaces and equipment would be sanitized before and after each use by the person using the 
facility. 

• Occupants using tables and chairs in the common areas must strictly adhere to social distancing 
requirements and stay more than 2 meters from one another. To reduce the risk of 
contamination, users of common (shared) tables available throughout FSC and CAWP should 
wash their hands before and after use of these items. 

• These spaces are factored in as part of the proposed occupancy numbers, but we’ve factored in 
the decreased usage at the proposed stage. The occupancy numbers were based on FSC/CAWP’s 
normal occupancy load. see attached spreadsheet in Appendix J 

• These areas are part of the regular custodial services coverage. 
• Shared spaces are designated as student study space. Currently, the building is only accessible 

via valid UBC key cards, with access only being authorized for designated faculty members, 
staff, grad students and researchers. We anticipate minimal use of these spaces (even with 
2/3 occupancy) during this proposed stage, as UG student access has been cancelled at this 
time. 

• Regular use of shared spaces is not anticipated. Pre-covid, they were for students’ study space. 
Presently, we have only seen a handful of situations where some building ops staff have used 
the space (observing the physical distancing reqt) while on a break. There are ongoing projects 
being carried out by Project Services and the Project Managers (PM) have confirmed that 
contractors and bldg. ops staff will not count towards the occupancy numbers. That said, we’ve 
added an extra layer of precaution where we are actually counting them ( # of contractors on 
planned scheduled work on site) on our tracking spreadsheet. 

• High occupancy spaces, such as the lobby and atrium now have temporary designated entry and 
exit points to determine traffic flow. Corresponding entry and exit signage have been posted for 
these spaces. Occupants are to enter and exit these spaces in accordance with posted signage. 
Signage reminding users of 2 meters social distancing rule have now been posted throughout 
the buildings. 

• Field work safety plans will be developed by the PIs and approved jointly by the Department 
Head and Associate Dean, Research. 

• Hazmat Facility usage during this period will be governed by Appendix G “Research Resumption 
Plan – HazMat Facility”. 

• Exterior doors will remain locked and entrance will require UBC ID cards to limit occupancy. 
• Exterior doors to Tim Horton’s will be open during business hours for takeout, but doors from 

the restaurant to the atrium will be locked at all times. 
• Office use will be limited to individuals working in labs intermittently due to the nature of the 

research activity, and to those with inadequate working conditions at home. 
• Individuals working at the same time in an office must be at least 2 meters apart, and there must 

be room to move in and out of desks while maintaining the 2 meters spacing. 
• Individuals working on different days should use different desks to reduce contamination (i.e., 

no hot-desking). 
• Department Administrators will schedule use of graduate student and postdoctoral fellow 

offices to allow physical distancing and reduce occupancy. 



16. Transportation 
Detail how you are able to (or not) apply UBC's COVID-19 vehicle usage guidelines to the proposed 
operational model - if you cannot apply these guidelines, please describe alternative control measures. 

UBC Employees COVID-19 Use of Shared UBC Vehicles Guidance 
 

• All 3 departments and 2 Research Forests as well as HGI operate and own UBC vehicle. SRS’ 
COVID-19 guidance on UBC vehicle use has been reviewed. Only one person will be permitted 
per vehicle in accordance with this guidance. Departments/units with vans will allow for more 
than one occupant for field work as long as adherence to the physical distancing requirement 
can be maintained. 

• Off-site facilities operating vehicles for field camp will provide site specific safety plan detailing 
measures that will be adopted during this period 

17. Worker Screening 
Describe how you will screen workers: 1) exhibiting symptoms of the common cold, influenza or 
gastrointestinal; 2) to ensure self-isolation if returning to Canada from international travel; and 3) to 
ensure self-isolation if clinical or confirmed COVID-19 case in household or as medically advised. 

• Before coming to work, all personnel must check their health status. Personnel experiencing any 
symptoms of COVID-19 (cough, sneezing, shortness of breath, loss of sense of smell/taste, sore 
throat, tiredness, fever) must not come to work. 

• Individuals displaying symptoms of COVID-19 (described above) must remain at home and 
isolated until they have been confirmed COVID-free by testing or have been symptom free for 
the length of time recommended by the BCCDC. Personnel who have been in contact with a 
person confirmed or presumed to have COVID-19 must also self-isolate as per provincial health 
guidelines. Personnel will be referred to the BC Health Self-Assessment Tool 
https://bc.thrive.health/covid19/en to determine if they require testing and/or medical care. 

• Anyone returning from outside of Canada must follow the directions of the quarantine act, which 
specifies 14 days of self-isolation, regardless of whether or not they are experiencing COVID-19 
symptoms. Anyone exposed to a traveler must also self-isolate for 14 days. Supervisors cannot 
give personnel in quarantine work that would require them to break the quarantine. 

• New researchers/faculty members/staff arriving from international destinations are required to 
self-quarantine for 14 days prior to beginning research. Supervisors cannot give personnel in 
quarantine work that would require them to break the quarantine. 

• Every front and back entry door will include signage for both workers and visitors/guests that 
prohibits entry if any of the above criteria apply. The signage will either copy, or will directly use 
the WorksafeBC signage, as below: 

a. UBC Entry Check Sign (New) 
b. Worksafe: Entry Check for Workers 
c. Worksafe: Entry Check for Visitors 

• Workers will be encouraged to use the Thrive BC Self-Assessment Tool to monitor themselves 
for symptoms of COVID-19 or other concerns prior to work attendance. 

18. Prohibited Worker Tracking 
Describe how you will track and communicate with workers who meet categories above for worker 
screenings. 

https://riskmanagement.sites.olt.ubc.ca/files/2020/04/Guidance-for-Shared-Vehicles-FINAL.pdf
https://bc.thrive.health/covid19/en
https://www.worksafebc.com/en/resources/health-safety/posters/help-prevent-spread-covid-19-entry-check-workers?lang=en&origin=s&returnurl=https%3A%2F%2Fwww.worksafebc.com%2Fen%2Fforms-resources%23sort%3D%2540fcomputeditemdatefield343%2520descending%26f%3Alanguage-facet%3D%5BEnglish%5D%26tags%3DCovid-19%7Ca96b6c96607345c481bb8621425ea03f
https://www.worksafebc.com/en/resources/health-safety/posters/help-prevent-spread-covid-19-entry-check-workers?lang=en&origin=s&returnurl=https%3A%2F%2Fwww.worksafebc.com%2Fen%2Fforms-resources%23sort%3D%2540fcomputeditemdatefield343%2520descending%26f%3Alanguage-facet%3D%5BEnglish%5D%26tags%3DCovid-19%7Ca96b6c96607345c481bb8621425ea03f
https://www.worksafebc.com/en/resources/health-safety/posters/help-prevent-spread-covid-19-entry-check-workers?lang=en&amp;origin=s&amp;returnurl=https%3A%2F%2Fwww.worksafebc.com%2Fen%2Fforms-resources%23sort%3D%2540fcomputeditemdatefield343%2520descending%26f%3Alanguage-facet%3D%5BEnglish%5D%26tags%3DCovid-19%7Ca96b6c96607345c481bb8621425ea03f
https://www.worksafebc.com/en/resources/health-safety/posters/help-prevent-spread-covid-19-entry-check-visitors?lang=en&amp;origin=s&amp;returnurl=https%3A%2F%2Fwww.worksafebc.com%2Fen%2Fforms-resources%23sort%3D%2540fcomputeditemdatefield343%2520descending%26f%3Alanguage-facet%3D%5BEnglish%5D%26tags%3DCovid-19%7Ca96b6c96607345c481bb8621425ea03f
https://bc.thrive.health/covid19/en


• Personnel Absence Tracker (PAT) https://pat.ubc.ca/ will be utilized to track any workers who 
cannot attend work due to one or more of the three categories of restriction (as defined by 
WorkSafeBC COVID-19). Off-site facilities not utilizing PAT will maintain tracking and monitoring 
thru their internal tracking system. 

• Any worker who is designated to self-isolate as a consequence of Item #18 will inform their 
supervisor by email and make alternative arrangements as is appropriate. 

• Supervisors are responsible in directing their staff to available resources and support. This may 
be done through their weekly check-ins; email; 1:1 virtual meetings. A weekly report should be 
submitted to their departmental or unit HR administrator or point person. 

Section #4 – Engineering Controls 
19. Cleaning and Hygiene 
Detail your cleaning and hygiene plan, including identification for hand-washing stations and the cleaning 
regimen required to be completed by your departmental staff (i.e. non-Building Operations) for common 
areas/surfaces. 

• Cleaning standards: Building Operations commits to continue to meet ISSA Canada and APPA 
Leadership in Educational Facilities cleaning standards for COVID-19. Building Operations COVID- 
19 website. 

• High-touch-point areas in main corridors, elevators and stairwells are cleaned at least twice per 
day over a 24-hour period. 

• Hand sanitizing stations located at the main entry for each building are refilled by Building 
Operations. The main entry is where the building’s name signage is located. 

• The Faculty has taken an additional initiative of installing sanitizers in high traffic areas as well as 
entry points for CAWP and FSC. This will also include main entry points for departmental 
administrative offices. The task of refilling said items will be under the Faculty/Department/ 
unit’s scope. 

• Work areas- Keeping UBC safe and clean is a shared responsibility. 
 Laboratories: Building Operations is not responsible for cleaning any laboratory equipment 

and will not be using cleaning products on laboratory counters. Occupants of research 
spaces will need to clean and disinfect all commonly touched areas and shared equipment 
before and after use. Workspaces in research areas will have surfaces cleaned and 
disinfected at the start and end of each shift, or when visibly soiled, by the individual using 
the workspace. 

 Disinfectants: For research-based applications, Public Health Agency of Canada’s biosecurity 
directive on SARS-CoV-2 lists disinfectants such as 10% bleach, 70% ethanol, 0.5% hydrogen 
peroxide, and phenolics as being effective. 

 Offices: Personal offices will be cleaned at night to maintain physical distancing and will be 
cleaned at a cadence of once every two weeks. 

 Workstations: Personal desktops and personal items will not be cleaned by Custodial. High 
touch keyboard, mice, printer should be regularly wiped down before and after use. We 
encourage individuals to clean these items regularly. 

 Copier room – equipment must be wiped down after each use. Appropriate cleaning supplies 
will be provided. 

• Washrooms: Washrooms are cleaned at least twice per day over a 24-hour period. Touchless 
soap dispensers and faucet installations is currently unavailable due to limited funding and 
resources. The University invests annually on renewing washroom facilities including touchless 
soap dispensers and faucet installations, which will be replaced over time Washrooms during 
COVID-19.  
  

https://pat.ubc.ca/
https://www.worksafebc.com/en/about-us/covid-19-updates/health-and-safety/covid-19-faqs
https://www.worksafebc.com/en/about-us/covid-19-updates/health-and-safety/covid-19-faqs
https://issa-canada.com/en/442-downloadable-tools-coronavirus
https://www.appa.org/covid19-resources-and-guidelines/
https://www.appa.org/covid19-resources-and-guidelines/
https://www.appa.org/covid19-resources-and-guidelines/
http://facilities.ubc.ca/covid-19/
http://facilities.ubc.ca/covid-19/
http://facilities.ubc.ca/covid-19/
http://facilities.ubc.ca/covid-19/washrooms-on-campus-during-covid-19/
http://facilities.ubc.ca/covid-19/washrooms-on-campus-during-covid-19/
http://facilities.ubc.ca/covid-19/washrooms-on-campus-during-covid-19/


20. Equipment Removal/Sanitation 
Detail your appropriate removal of unnecessary tools/equipment/access to areas and/or adequate 
sanitation for items that must be shared that may elevate risk of transmission, such as coffee makers, 
kettles, shared dishes and utensils. 

• Fridges, microwaves, coffeemakers, kettles in mailrooms may not be used for food storage, 
preparation, or cleanup to avoid viral transmission through surfaces. 

• Whenever possible, occupants are encouraged to bring food that is properly contained and 
ready to eat without the need for refrigeration, heating and or preparation. 

• Water fountains and water refilling stations remain closed until further notice is received from 
Building Operations. 

• Faculty and staff lounge will remain off limits until further notice. Ping-Pong table area by loading 
bay will remain off-limits until further notice. 

• ProxSafe boxes – signage to show handwashing or use of hand sanitizer should be done after 
each use. 

• Lab coats cleaning procedure are administered per department; pickup of soiled coats/ delivery 
of clean ones happen on Mondays and Fridays. Contact your Department Administrator for more 
details. 

• Tools must be removed from tool cabinets with gloves on and any tool removed must be wiped 
down before it is returned. 

• Cleaning schedules will be generated by PIs or office administrators for all high-touch items, such 
as laboratory equipment. For all new cleaning protocols, training regarding the protocols and 
cleaning solutions must be provided. Any laboratory cleaning will follow the WHO guidelines for 
decontamination (WHO - recommmended Handrub Formulations). 

• Common surfaces (e.g., fridge handles, solvent containers, mice or lab computers) should be 
wiped regularly with disinfectant. Supplies will be made available by PIs and units so that this 
disinfection can be done by users. 

• All laptops brought on campus should be wiped down by its user with disinfectant upon arrival 
and at departure.  

21. Partitions or Plexiglas installation 
Describe any inclusion of physical barriers to be used at public-facing or point-of-service areas. 

• Freestanding Plexiglas shields/ sneeze guards have now been installed at all front counter areas 
of the 3 departments; Dean’s Office and Student Services area. Purchase was made in 
consultation with our Facilities Manager / Building Operations guidance. This is to protect front 
line workers in the Dean’s office and departmental offices. Floor decals (Stand Here) have been 
installed in areas of the building where a line may form or where wait-times may be anticipated.  

• Worksafe’s “Designing Effective Barriers” guidance – Will be followed in terms of cleaning 
barriers.  

• Off-site facilities such as the Malcolm Knapp Research Forests and Alex Fraser Research Forests 
have been provided vendor contact details should they determine need for sneeze guards or 
partitions   

 

Section #5 – Administrative Controls 
22. Communication Strategy for Employees 
Describe how you have or will communicate the risk of exposure to COVID-19 in the workplace to your 
employee, the conduct expectations for the employee's physical return to work around personal hygiene 
(including use of non-medical masks), the familiarization to contents of this plan, including how 
employees may raise concerns and how you will address these, and how you will document all of this 
information exchange. 

https://www.who.int/gpsc/5may/Guide_to_Local_Production.pdf
https://facilities.ubc.ca/covid-19/package-for-building-administrators/
https://www.worksafebc.com/en/resources/health-safety/information-sheets/covid-19-health-safety-designing-effective-barriers?lang=en


Dissemination of this Plan to the FOF JOHSC 
• Once this plan is complete, it will be distributed to the FOF JOHSC for review. Not only will this 

give the Worker Representatives on the Committee a chance to preview the document, but it 
will give them the opportunity to provide further suggestions for improvement. Similarly, PI and 
administrative plans that are planned as supplemental to this main document will be submitted 
to the JOHSC for review prior to implementation. 

 
Communication of the Plan to FOF Employees 
• Clear communication of these rules and guidelines will be done through a combination of 

training; signage and resources from the communication team. To communicate the risk of 
exposure to COVID-19 in the workplace to the employees, the FOF will disseminate this faculty- 
level plan via e-mail As a follow-up, the faculty will hold a town hall to reiterate the risks and 
hazards of COVID-19, and the ways they are mitigated in the overall re-occupancy planning 
stage. The roles and responsibilities of the employees will also be covered (see sections below). 
A separate meeting will be held with Department Heads and supervisors to go over their roles 
and responsibilities, as well as what is expected of them in a follow-up PI plan. The PI or office 
administrator-level plans will be likewise disseminated. 

 
Communication of Worker’s Concerns to the Faculty of Forestry 
• When an employee is concerned about any of these policies, they should follow the standard 

WorkSafeBC reporting guidelines (see Right to Refuse Unsafe Work) and/or follow the flowchart 
from UBC here UBC Refusal of Unsafe Work. 

• They may also contact their worker representative of the FOF JOHSC to express their concerns. 
• They may also report concerns confidentially to their respective Head/Director or Administrator. 

All concerns will be treated discreetly and confidentially. 

23. Training Strategy for Employees 
Detail how you will mandate, track and confirm that all employees successfully complete the Preventing 
COVID-19 Infection in the Workplace online training; further detail how you will confirm employee 
orientation to your specific safety plan 

• All UBC Faculty of Forestry employees are required to complete the mandatory training module, 
Preventing COVID-19 Infection in the Workplace training prior to resuming UBC activities, or as 
soon as possible if they have been working on campus since the remote working arrangements 
were put in place. It is accessible through the Workplace Learning (WPL) platform. To complete 
the training you must enroll in the course after logging in with your CWL. 

• The training module will also be included in the orientation and onboarding package of new 
hires. Supervisors will be responsible for tracking staff completion as well as site-specific training. 
Access to workplace and system must be tied to training completion to ensure that new hires 
have completed the mandatory training prior to being given access to systems. 

• Appendix E “Faculty of Forestry COVID-19 Training Worksheet” must be completed and 
submitted to your department administrator or unit managers prior to return to UBC. A written 
record of this training must be kept either in the employee’s training folder or centrally by the 
respective department/unit. 

24. Signage 
Detail the type of signage you will utilize and how it will be placed (e.g. floor decals denoting one-way 
walkways and doors). 

https://www.worksafebc.com/en/health-safety/create-manage/rights-responsibilities/refusing-unsafe-work?origin=s&amp;returnurl=https%3A%2F%2Fwww.worksafebc.com%2Fen%2Fsearch%23q%3Dright%2520to%2520refuse%2520work%26sort%3Drelevancy%26f%3Alanguage-facet%3D%5BEnglish%5D
https://srs.ubc.ca/health-safety/safety-programs/personal-safety/refusal-of-unsafe-work/
https://wpl.ubc.ca/browse/srs/courses/wpl-srs-covid
https://wpl.ubc.ca/browse/srs/courses/wpl-srs-covid
https://wpl.ubc.ca/browse/srs/courses/wpl-srs-covid
https://riskmanagement.sites.olt.ubc.ca/files/2020/06/Canvas-Catalog-Login-Steps-COVID-19-course.pdf


• Both FSC and CAWP have appropriate signage posted all over designated areas. Similar to 
signage from the Safety & Risk Services COVID-19 website as well as from Worksafe’s COVID-19 
– Resources. 

• Shared space and lab spaces will have signs stating maximum occupancy of rooms. 
• Floor tapes and unidirectional arrows placed on hallways where designated as one way or two 

way for directional flow. 
• Signage indicating block-off of common rooms and classrooms that are off-limits. 
• Signs to remind people to adhere to physical distancing guidelines especially in high occupancy 

areas such as atrium or lobby. 
• Floor signs and decals to mark of 2 meters spaces where people might line up – elevators; copier 

rooms and washrooms. 
• Elevators have now been marked with single occupancy signage. 
• Signed Access Agreement on lab doors indicating maximum occupancy as well as sign-in/sign- 

out sheets. 
• Research groups will also have a checklist of items that require disinfection at the end of each 

shift. This should include switches, freezer/fridge handles, keyboards and mice of communal 
computers, cart handles, etc.  

• Appendix F –photos of current signage; arrows; decals put in place.  

25. Emergency Procedures 
Recognizing limitations on staffing that may affect execution of emergency procedures, detail your 
strategy to amend your emergency response plan procedures during COVID-19. Also describe your 
approach to handling potential COVID-19 incidents. 

• Appendix H – Building Emergency Response Plan (BERP) Guidance Document provides Building 
Evacuation Amendment during COVID-19. Designated staff during this period will act as floor 
wardens. Fire warden trainings have been completed as of this writing. 

• The FOF BERP has been updated to accommodate the reduced staffing levels. When the 
designated Fire Wardens are not scheduled to work, all ‘Responsible Persons’ will be certified 
Fire Wardens and will be responsible for BERP protocols. A comprehensive document that 
provides safety and emergency contacts as well as an emergency response plan must be publicly 
available both online and as a hard copy. Amended BERPS will be provided, where necessary, as 
part of the PI and office administration site-specific safety planning. 

• Have designated staff review BERP and/or all returning staff must be familiar with the content 
on the buildings wall mounted emergency procedures (Specifically: Predesignated Meeting 
Area, pull station, fire extinguishers and exit routes. Provide documented evidence of the 
education and training of the returning staff. (New) 

• For individuals presenting COVID-19-like symptoms, the direction to employees is to call UBC 
First Aid at 2-4444; Suspected positive incidents are to be reported to the Supervisor and 
documented by the supervisor in CAIRS as well as by emailing ready.ubc@ubc.ca. Further 
incident reporting information can be found on the SRS webpage. 

• UBC COVID-19 exposure information can be found on the SRS webpage.   
• Direct people who are unsure about what they should do to the BC Self Assessment tool.   
• If there was a confirmed positive incident, SRS would defer to the government response 

protocols and rely on their direction. UBC would provide assistance as requested. 
• OPH Programs and Services remain available to all staff, faculty, and paid students who have 

questions or concerns about their health and safety in the workplace, including questions around 
COVID-19. (New) 

26. Monitoring/Updating COVID-19 Safety Plan 
Describe how monitor your workplace and update your plans as needed; detail how employees can raise 
safety concerns (e.g. via the JOHSC or Supervisor) - plan must remain valid and updated for next 12-18 
months. 

https://srs.ubc.ca/covid-19/communications-resources/
https://www.worksafebc.com/en/forms-resources#sort%3D%40fcomputeditemdatefield343%20descending%26f%3Alanguage-facet%3D%5BEnglish%5D%26tags%3DCovid-19%7Ca96b6c96607345c481bb8621425ea03f
https://www.worksafebc.com/en/forms-resources#sort%3D%40fcomputeditemdatefield343%20descending%26f%3Alanguage-facet%3D%5BEnglish%5D%26tags%3DCovid-19%7Ca96b6c96607345c481bb8621425ea03f
mailto:ready.ubc@ubc.ca
https://srs.ubc.ca/covid-19/health-safety-covid-19/reporting-covid-19-exposure/
https://srs.ubc.ca/covid-19/health-safety-covid-19/reporting-covid-19-exposure/
https://bc.thrive.health/
http://www.hr.ubc.ca/wellbeing-benefits/workplace-health/occupational-preventive-health/


• It is the department/unit/service area’s responsibility to ensure scheduling is performed in each 
building. The mode of data collection, sign-in/sign-out process should be available in case there 
is a need for contact tracing. 

• Employee concerns and how they will be handled is discussed in further detail under Item #22 
Section 5 

• The Faculty will collect monitoring information from each department/unit/off-site facility and 
will update the plans as necessary. 

• Collection of all information will be done monthly. Department /unit representatives of FOF 
JOHSC will provide a monthly update on COVID-19 related safety concerns. 

• Employee feedback on this plan can be sent directly to their Supervisor, to their worker 
representative on the FOF JOHSC or to the HR and Operations Senior Manager, Faculty of 
Forestry. Employees may also submit ideas, suggestions and feedback via anonymously via 
Qualtrics Faculty of Forestry Workspace Safety Plan Feedback 

• See Appendix I for Monitoring Compliance and Managing Non-Compliance. 
• The Faculty will maintain all records for the next 12 to 18 months. 
•  

27. Addressing Risks from Previous Closure 
Describe how you will address the following since the closure: staff changes/turnover; worker roles 
change; any new necessary training (e.g. new protocols); and training on new equipment 

• It is not anticipated that there will be changes to staff roles during UBC Stages 1 or 2 of return. 
If a change to the worker role becomes necessary for continued operation, training in the new 
protocols of the job must be included (including full documentation of the training). If the worker 
role changes, the details must be included in either the PI or office administration site-specific 
safety plan. 

• Any change in job scope or responsibility will need prior approval of Department Head or 
Director. Any change(s) must be relayed to the Senior Manager, HR & Operations. 

• Training of new research protocols is strictly limited to situations to meet physical distancing 
requirements. This assessment will be up to PIs. 
  

 
Section #6 – Personal Protective Equipment (PPE) 

28. Personal Protective Equipment 
Describe what appropriate PPE you will utilize and how you will/continue to procure the PPE 

• PPE is not anticipated to change for staff from pre-COVID-19 timeframe. The normal 
requirement of research labs from pre-COVID-19 timeframe has been taken into account and 
orders are being consolidated following guidelines as provided by the procurement team. All 
departments and units are referred to UBC PPE Supply for information on PPE supply. 

• Masks can have a role to play in preventing the spread of COVID-19, the Faculty encourages use 
of facemasks to help protect those around you and should be worn where physical distancing 
requirements is not feasible in the daily execution of a task in a workplace. 

• Masks act as a barrier and help stop the spread of droplets from a person’s mouth and nose 
when talking, laughing, yelling, singing, coughing, or sneezing. 

• Wearing a mask should be combined with other important preventative measures such as 
frequent hand washing and physical distancing. Using only a mask is not enough to prevent the 
spread of COVID-19. See UBC Employee COVID-19 PPE Guidance. 

 
 
 

https://ubc.ca1.qualtrics.com/jfe/form/SV_cOvcLCngIX0Vgwd
https://srs.ubc.ca/2020/04/06/ubc-personal-protective-equipment-supply/
http://www.bccdc.ca/health-info/diseases-conditions/covid-19/prevention-risks/hand-washing
http://www.bccdc.ca/health-info/diseases-conditions/covid-19/prevention-risks/physical-distancing
https://riskmanagement.sites.olt.ubc.ca/files/2020/04/COVID-19-PPE-Guidance_final.pdf


Section #7 – Non-Medical Masks  
29. Non-Medical Masks 
Describe your plan to inform faculty and staff on the wearing of non-medical masks  

• See Using Non-Medical Masks website for the most up to date information 
• “All staff in portfolio will follow the requirements around mask-wearing described 

in  https://srs.ubc.ca/covid-19/health-safety-covid-19/non-medical-
masks/ and https://srs.ubc.ca/files/2020/06/4.-COVID-19-Campus-Rules.pdf.  

o Unit Intermediate and Unit/Workspace plans will detail any further requirements for 
the use of non-medical masks for staff within their specific workspace(s).” 

o Intermediate and Unit/Workspace/Local Safety Plans will utilize the COVID-19 Safety 
Plan Addendum: Required Non-Medical Masks document as a guidance tool on how to 
incorporate NMMs into the plans and the workplace 

 
 
Section #8 - Acknowledgement 

30. Acknowledgement 
Plan must demonstrate approval by Administrative Head of Unit, confirming: 1) the Safety Plan will be 
shared with staff and how; 2) staff will acknowledged receipt and will comply with the Safety Plan. 

• The following must be signed by the Department Head/Director and the Dean (1) to confirm that it will 
be shared with the Departments, (2) to detail the method in which it will be shared, and (3) to 
acknowledge receipt and compliance with the Safety Plan. 

 

 
I acknowledge that this Safety Plan has been shared with staff both through email and will be made available 
as a shared document. Staff can either provide a signature or email confirmation that they have received, 
read and understood the contents of the plan. 

 
Date  

Name (Manager or Supervisor)    
Title    

 
Faculty and Staff Occupying Workspace 

 

 
Name 

 
Email 

Confirmation 
of 

Understanding 
  

☐ 

  
☐ 

  
☐ 

https://srs.ubc.ca/covid-19/health-safety-covid-19/non-medical-masks/
https://srs.ubc.ca/covid-19/health-safety-covid-19/non-medical-masks/
https://srs.ubc.ca/covid-19/health-safety-covid-19/non-medical-masks/
https://srs.ubc.ca/files/2020/06/4.-COVID-19-Campus-Rules.pdf
https://riskmanagement.sites.olt.ubc.ca/files/2020/09/COVID19-Safety-Plan-Addendum_Required-Non-Medical-Masks_6.0_Final.pdf
https://riskmanagement.sites.olt.ubc.ca/files/2020/09/COVID19-Safety-Plan-Addendum_Required-Non-Medical-Masks_6.0_Final.pdf


Appendix A - List of Departments, Research Forests 
and Institutes in the Faculty of Forestry 

 

Forest Sciences Centre - 
https://forestry.ubc.ca/contact-us/ 

 
Dean’s Office 
Forest Sciences Centre (FSC) 
FSC 2005 – 2424 Main Mall 
Vancouver, BC, V6T1Z4 
604-822-2727 

 
Forest Resources Management 
Forest Sciences Centre (FSC) 
FSC 2045 – 2424 Main Mall 
Vancouver, BC, V6T1Z4 
604-822-3482 

 
Forest and Conservation Sciences 
Forest Sciences Centre (FSC) 
FSC 3041 - 2424 Main Mall 
Vancouver, BC, V6T1Z4 
604-822-2507 

 
Wood Science 
Forest Sciences Centre (FSC) 
FSC 2900 – 2424 Main Mall 
Vancouver, BC, V6T1Z4 
604-822-9352 
https://cawp.ubc.ca/contact/ 

Malcolm Knapp Research Forest 
14500 Silver Valley Road 
Maple Ridge, BC, V4R2R3 
604-463-8148 
https://www.mkrf.forestry.ubc.ca/about/co 
ntact-us/ 

 
Alex Fraser Research Forest 
72 South 7th Avenue 
Williams Lake, BC, V2G4N5 
250-392-2207 
https://afrc.forestry.ubc.ca/asia-forest- 
research-centre/contact-us/ 

 
Haida Gwaii Institute 
PO Box 927 
Queen Charlotte, BC, V0T1S0 
250-559-7885 ext 230 
https://hginstitute.ca/contact/ 

 
Centre for Advance Wood Processing 
(CAWP) 
2900 – 6247 Sopron Lane 
Vancouver, BC, V6T1Z4 

https://forestry.ubc.ca/contact-us/
https://cawp.ubc.ca/contact/
https://www.mkrf.forestry.ubc.ca/about/contact-us/
https://www.mkrf.forestry.ubc.ca/about/contact-us/
https://afrc.forestry.ubc.ca/asia-forest-research-centre/contact-us/
https://afrc.forestry.ubc.ca/asia-forest-research-centre/contact-us/
https://hginstitute.ca/contact/


 
 

 
 
 
Faculty of Forestry Research Resumption Plan 
 
Developed according to the template provide by VPRI 
 
 

 

 

 

Submitted May 29th, 2020 with revisions requested by the Research Resumption Steering Committee at 

the review meeting on May 22nd, 2020, and additional input from the COVID-19 Safety Planning Steering 

Committee on May 28th.  

 
 
 
 
 
 
 
 
 
 
 
 
 
 

 

  



Responsibilities for developing and implementing the research resumption plan 
 
Forestry Research Resumption Planning Team: 
Sally Aitken, Professor and Associate Dean – Research and Innovation (Chair) 

Stavros Avramidis, Professor and Head, Wood Science 

Gary Bull, Professor and Head, Forest Resources Management 

Rob Guy, Professor and Head, Forest and Conservation Sciences 

Leslie Fernandez, Senior Manager, HR and Operations 

Pia Smets, Research Development and Awards Officer, Faculty of Forestry and SPARC 

 

During development, there was extensive consultation with the Forestry Senior Management Team, 
which includes the members of the planning team (above) except Pia Smets, plus: 
John Innes, Dean (Chair) 

Yousry El-Kassaby, Associate Dean Graduate and Postgraduate Studies 

Rob Kozak, Associate Dean Academic 

Guangyu Wang, Associate Dean, Asian Strategies 

Susan Gagnon, Assistant Dean, Communications 

Emma Tully, Assistant Dean, Development and Alumni Engagement 

Jorma Neuvonen, Assistant Dean, Professional Education and International Collaboration 

Jill Yu, Senior Manager, Finance 

 
Plan Development, Consultation and Communication: The Forestry Research Resumption Committee 

developed this plan in close contact with the Forestry Senior Appointment Committee, and with 

extensive guidance from the VPRI. There has been considerable consultation with professorial faculty 

and staff during development. A Research Town Hall was held by VPRI Gail Murphy for Forestry, Applied 

Science, and Land and Food Systems on April 27th. The committee met repeatedly to develop the plan, 

and then discussed it in detail with the Forestry Senior Management Team on May 14th. There was 

considerable opportunity for employee feedback, including at a Town Hall on May 19th, where the draft 

plan was presented to ~160 faculty and staff, and recorded for those unavailable at that time. A Q and A 

session was held as part of the town hall, and additional questions were received later via email. The 

Town Hall was recorded and shared for those unable to join live. Preliminary instructions were sent to 

PIs on May 13th to allow them to start developing individual plans for research groups, and the updated 

draft plan was distributed on Friday, May 22nd.  

Responsibilities 

Forestry Research Resumption Committee: This committee will continually evaluate and update this 

plan monthly, or more frequently as needed, learning from the Stage 1 of research resumption, keeping 

up to date with changes in guidelines from the Provincial Health Authority and WorkSafe BC, and 

incorporating feedback from the VPRI, COVID-19 Safety Planning Steering Committee, the Forestry SMT, 

Forestry and campus-wide JOHS Committees, and faculty and staff. This plan will be available on the 

Faculty of Forestry server at \\files.ubc.ca\team\FRST\General\COVID-19 Re-start Plan, and sent 

electronically to all professorial research and teaching faculty, research and administrative staff, 

graduate students, postdoctoral fellows and research associates, and any undergraduates who are 

accessing the building for research. 

 

Associate Dean Research: The ADR will communicate any changes to the plan over time to faculty, staff 

and graduate students by email, in cooperation with the Assistant Dean, Communications through the 

weekly Faculty of Forestry E-News, and at periodic Faculty of Forestry Town Halls, currently being held 



every two weeks. The ADR will also review and approve plans for individual research groups (along with 

Department Heads), ensure consistency with the Faculty plan, and liaise with the VPRI/Provost Research 

Resumption Steering Committee. 

Department Heads: Heads will approve the required plans for individual research groups prepared by 

PIs. Heads will also be responsible for ensuring signage is installed within their departments for one-way 

hallways and stairwells, washrooms, elevators, and mailrooms. They will approve schedules for 

departmental staff and for use of graduate student offices developed by Department Administrators. 

Heads will confirm that faculty members have completed the required online safety training prior to 

returning to campus (notification via email). They will support the mental health and wellbeing of faculty 

members and Departmental staff during this time, and refer to  https://covid19.ubc.ca/information-for-

faculty-staff/ for available resources.  

Senior Manager, HR and Operations will guide operational, building, and HR issues associated with 

resumption, and develop plans and schedules for the return of Dean’s office staff in consultation with 

the Dean. They will obtain and oversee the installation of signage throughout the FSC and CAWP, 

working with the Department Administrators. They will communicate a list of all rooms that will be in 

use in the FSC and CAWP to Building Operations prior to research resumption. They will ensure that all 

Dean’s office staff members returning to campus have completed the relevant online training, with 

confirmation sent by email. 

Faculty of Forestry Joint Health and Safety Committee will review this resumption plan prior to Stage 1 

resumption of research, and changes to it over time, and provide input on safety considerations. They 

will update the Building Emergency Response Plan to according to the Building Evacuation Amendment 

for COVID-19. They will identify fire wardens for each floor who are returning to the FSC and CAWP 

during Stage 1 and 2 of research resumption, and ensure that those individuals complete the online 

training and any building-specific training required for this role. 

 
Research Development and Awards Officer, Faculty of Forestry and SPARC will compile and track data 

on all rooms in use and total building occupancy in Stages 1 and 2 of research resumption, and 

communicate these to the Research Resumption Steering Committee. This list should be compiled for 

Stage 1 resumption on Monday, June 1st, and will include research labs from individual PI research 

resumption plans, plans for shared research spaces, and offices approved for use. 

 

Principal investigators: PIs will develop plans for their research groups. These plans will include the 

following components: 

1. Description of research space(s), including: 

• Floorplan of wet or dry lab, including number of work spaces, and locations of 

equipment used by multiple people, and traffic patterns.  

• The number and location of workspaces that can be used at one time, while maintaining 

2 m distancing. 

2. List of all people in the research team by priority level, with a brief description of the research 

activities of each. 

3. Completion of the “Forestry Access Priority Template” (Appendix 2) listing each individual in 

your research group. While this may seem somewhat redundant with 2, it is needed to 



determine total occupancy across all groups by priority. Indicate need for access to facilities 

outside of the FSC/CAWP, including Animal Care, Plant Growth, the UBC Farm, and Child Care. 

4. Schedules of use for stages 1 and 2 of resumption, with a description of how the schedules were 

developed equitably, and any special considerations for some individuals. 

5. Cleaning/sterilizing protocols for work spaces, common equipment, and other safety 

considerations. 

6. PPE that will be used, and whether adequate supplies are already in hand or need to be 

obtained.  

 

PIs will ensure that all members of their research group are trained in and comply with the relevant 

COVID-19 safety protocols based on guidance from WorkSafe BC, the Provincial Health Officer, and the 

University. They will also support the mental health and wellbeing of individuals in their research group, 

and direct members to available resources where needed, including https://covid19.ubc.ca/resources. 

PIs. They will ensure that all research team members take the online training being developed by Safety 

and Risk Services, and notify the PI of training completion via email, prior to returning to campus. will 

sign the VPRI Access Agreement and distribute it and their research group plan to all members of their 

research team. They will investigate complaints of non-compliance with safety protocols, schedules, or 

approved access.  

 
VPRI Guiding Principles 
 
• The health and well-being of faculty, students and staff is paramount. 

• The orders, notices and guidance of the Provincial Health Officer will be followed. 

• Permission to conduct on-campus research and scholarship can only be granted to those who 

require on-campus resources and cannot conduct this work remotely. 

• There will be a phased and coordinated approach across each campus. 

• Phased resumption of activity may need to be reversed and stricter curtailment conditions 

imposed in response to public health guidance or changes to the situation on our campuses. 

• If an employee has a concern about returning to work, they will have an opportunity to discuss 

that with their supervisor, Human Resources, and their employee group as appropriate. 

• Equity will be considered in evaluating how to plan and conduct research resumption. 

 

Additional Faculty of Forestry Guiding Principles 
 

• If anyone (faculty, staff or students) returning to work on campus is unwell and exhibits any 

COVID-19 symptoms, they must not return to the workplace and must inform their supervisor. 

• Risks should be reduced equally for all individuals, and not vary by position or rank. 



• Considerations will need to be made for adjusting schedules for those with special circumstances, 

including childcare or eldercare responsibilities, or for those more vulnerable to Covid-19 due to 

medical conditions.  

• Individuals without adequate, dedicated workspace at home and needing office access will be 

included in plan, including Educational Leadership Faculty. 

• The resumption of field-based research will follow the current exemption process from the VPRI 

with a rolling deadline, with some updated procedures and considerations that reflect the latest 

guidance from the Provincial Health Authority. 

• Behavioral research will follow the guidelines prescribed by UBC BREB. 

 
Contextual information 
 
• The Faculty of Forestry includes three departments, all housed in the Forest Sciences Centre 

(FSC), a four-story building with an L-shaped office block separated from a square lab block by an 

atrium, and the attached Centre for Advanced Wood Processing (CAWP).  

• Each department is mostly housed on one floor: Forest Resources Management on the second 

floor, Forest and Conservation Sciences on the third, and Wood Science on the fourth.  

• The main floor has classrooms, teaching labs, and a Tim Horton’s outlet that is now open for 

takeout. 

• CAWP houses high-head research space and large, shared equipment on the first floor, and offices 

and classrooms on the second floor. The research space in CAWP will require a single plan across 

all users. 

• The UBC Media and Graphic Interdisciplinary Centre (MAGIC) in the Faculty of Applied Science 

occupies FSC 2330, 2333 and 3640, on the second and third floor of the Forest Sciences Centre. 

This group has indicated they do not plan to have any individuals return to work in the FSC for 

Stage 1 or Stage 2. 

• During winter terms, the building has a population of 1749 including undergraduates. Considering 

graduate students, faculty and staff, the total occupancy is 637 people (Table 1). For Stage 1 of 

research resumption the cap is 212 people, and for Stage 2 it is 424, if physical distancing can be 

met with this level of use. 

• There are currently 14 approved active research exemptions for activities in the Forest Sciences 

Centre and CAWP. 

• There is construction planned this summer in the Forest Sciences Centre as follows:  

i. Modernization of the cooler systems in 7 walk-in cold and freezer rooms (FSC 

1803, 1804, 1716, 4227, 4323, 4222) with staggered start dates for individual 

rooms ranging from May 11th to June 22nd (maximum 3 workers) 

ii. Fumehood installation in teaching lab FSC 1310 July-Aug. (3 to 5 workers) 

iii. Renovation of lecture theatre 1005 June-Aug. (maximum 6 workers) 

iv. Lab Airflow Project June 1-5 (maximum 3 workers) 



v. Installation of growth chambers in the FSC basement funded by a CFI grant. July-

Aug. (maximum 6 workers)  

The number of workers present for these projects (maximum of 17 at one time) will be considered 

when evaluating maximum occupancy in Stage 1 and Stage 2. The workers will be maintaining 

physical distancing, and project managers will be informed about other safety protocols for the 

building.  

• Floor plans indicating planned use of research spaces (wet labs, dry labs) that maintain physical 

spacing of at least 2 m will be included in the plans prepared by PIs (due May 27th for Stage 1 and 

June 3rd for Stage 2). 

 
 
Prioritization of access 
 

• All research work that can be done off campus should continue to be done off campus as long as 

individuals have suitable working conditions and workspace available at home. Data processing 

and analysis, writing manuscripts, creating presentations, studying, library research, etc. should 

be done from home whenever possible.  

• All individuals will have one of three priority levels assigned to them for access to the FSC/CAWP 

according to the prioritization table below.  

• Access of all high priority individuals will be planned for the pilot phase, Stage 1 (starting June 

1st), to the extent that physical distancing and other safety measures can be met. Those 

individuals named on the 9 current research exemptions for use of laboratory or office space will 

be classified as high priority. 

• Individuals with moderate priority may be able to return to campus during Stage 2. Low priority 

individuals will continue to work at home unless circumstances change.  

• Where appropriate, PIs can assign high or moderate priorities to some individuals for criteria 

other than those outlined in Table 2, as long as this is clearly justified in their research group 

plans, and is approved by the Head and ADR. 

• Considerations will need to be made for adjusting schedules for those with special circumstances, 

including childcare or eldercare responsibilities, or for those more vulnerable to Covid-19 due to 

medical conditions.  

• While those who can work at home should continue to, those without adequate working 

conditions off campus may be granted permission to work in their offices in the FSC. This will 

include teaching faculty (Sessional Instructors, Lecturers, and Professor of Teaching stream 

faculty).  

• If faculty members, research staff, postdoctoral fellows or graduate students need to work on 

campus because they do not have suitable workspace at home, they will need to get permission 

from their supervisors (e.g., Heads for faculty members; and supervisors and Department 

Administrators for graduate students, PDFs, Research Associates, and Research 

Assistant/Technicians). While this plan primarily covers research staff and educational faculty, it 

will be paralleled by a plan to consider workspace needs of departmental staff (to be approved by 

Heads), and Dean’s office staff (to be approved by the Dean or Dean’s delegate for the Dean’s 

office staff). Occupancy estimates will need to include all of these individuals. 



• Data will be compiled in an access priority template for each individual in Table 1, including level 

of priority, amount of access requested, and justification for access for research labs (by PI), 

professorial research and educational leadership stream faculty (by Heads), and staff (by 

Department) for Stage 1 and Stage 2. Permission will be granted where justified by priority level 

until limited by physical distancing in rooms, or limited by thresholds for total capacity by 

department or floor of FSC or CAWP.  

• An initial summary of all requests received includes 88 people classified as high priority returning 

in Stage 1, for a daily occupancy of 59, well under the building limit of 212 people (1/3 

occupancy). 

• For Stage 2, there are 136 people currently named as moderate plus high priority, for an average 

daily occupancy of 78 people. 

 
 
 
Table 1. Occupants of the Forest Sciences Centre (including the Centre for Advanced Wood Processing), 
excluding undergraduate students.  

 

 

 

 
 
 
  

Category Current #
Research positions

Professorial research faculty 59
Postdoctoral research fellows 44
Research Associates 15
Research staff 20
Graduate students 320
Total 458

Educational stream faculty 5
Lecturers 12
Teaching PDFs 7
Administrative staff 50
Educational staff 105
Total 179

637

Non-research positions

Total occupants excluding undergrads



Table 2. Prioritization criteria for access to research facilities and offices in the Faculty of Forestry during 
Stage 1 and 2 of research resumption. 
 

 

 
  

High Moderate Low

PhD 
students/candidates

PhD candidates who may successfully complete 
their research in the next 6 months if granted 
access to lab facilities, but who would otherwise 
not graduate, or those with time-sensitive 
biological materials or experiments.

PhD students who cannot make progress on their 
research without access to research facilities or 
workspace. 

PhD students who can work off campus on 
proposal development, data analysis, and 
writing.

Research-based 
Masters students

Masters students who may complete their 
research in the next 6 months if granted access 
to lab facilities, but who would otherwise not 
graduate,  or those with time-sensitive 
biological materials or experiments

MSc students who cannot make progress on 
their research without access to research 
facilities or workspace. 

MSc students who can work off campus on 
proposal development, data analysis, and 
writing.

Undergraduate 
students

Undegraduate students holding NSERC USRAs or 
conducting research for honours thesis

Undegraduate summer research assistants 
without USRAs or thesis projects. 

Postdoctoral fellows 
and Research 

Associates

Postdoctoral fellows and research associates  
who may complete projects in the next 6 months 
if granted access to lab facilities, or those with 
time-sensitive biological materials or 
experiments, or those who manage lab 
equipment and procedures.

Postdoctoral fellows and Research Associates 
who cannot make progress on their research 
without access to research facilities or do not 
have adequate working conditions at home. 

Postdoctoral fellows and Research Associates 
who can work at home effectively.

Research Assistant/  
Technicians

Research Assistant/Technicians  who manage 
labs or critical lab equipment and procedures In 
labs where research is resuming or ongoing

Research Assistant/Technicians who are not 
managing labs or lab equipment and procedures 
and can't work remotely. 

Assistant, Associate 
and Full Professors 
(Research Stream)

Faculty members who are actively involved in 
research in labs (e.g., developing new methods, 
training HQP, equipment and sample 
maintenance, or conducting experiments), or 
those lacking adequate office space at home due 
to small children or small homes (or both).

Faculty members who have less than ideal 
working conditions at home (i.e., due to modest 
home size or older children).

Faculty members who can work effectively at 
home.

Educational 
Leadership Stream 

Faculty and 
Lecturers

Faculty members who lack adequate working 
conditions at home for teaching or developing 
teaching materials (e.g., due to small children or 
small homes or both).

Faculty members who have less than ideal 
working conditions at home for writing or other 
tasks (i.e., due to modest home size or older 
children).

Faculty members who can work effectively at 
home.



Building/Faculty considerations 
 

• Appendix 3 includes the building safety plan with floorplans and signage that will be installed 

in the FSC and CAWP to guide movement within the building. 

• This plan will be appended with floorplans for the FSC and CAWP indicating rooms that will be 

in use in Stage 1 and Stage 2 once plans for individual research teams have been received 

from PIs and approved.  

• Hallways in the office block and bridges across the atrium to the lab block are narrow and 

should be designated and signed one way. Hallways in the lab block can remain two-way. 

• The basement hallway will be two-way but signs will remind people to maintain physical 

distance. 

• Stairwells on the northwest corner and in the southeast part of the atrium are wider and can 

remain two-way. Other stairwells are narrow and should be signed as one-way down to 

maintain exits in the event of emergency.  

• Elevators should be used only when necessary, and by one occupant at a time. If possible, 

buttons should not be pushed with bare fingers. Elevator buttons will be cleaned daily. 

• Washrooms on the 2nd, 3rd and 4th floor have two stalls and sinks but should be limited to one 

occupant per washroom at a time to maintain physical distancing. Marks in the hallway 

outside washrooms will indicate 2 m spacing for those waiting. Large washrooms on the 

northwest corner of the main floor and on the second floor of CAWP will be limited to two 

occupants. Signs will remind people to wash hands for 20 seconds with soap and warm water.  

• Hand sanitizer stations will be located at all entrances for mandatory use on entering the 

Forest Sciences Centre. 

• All faculty, staff, graduate students and postdoctoral fellows will be required to take online 

courses from Safety and Risk Services dedicated to safety protocols for research resumption. 

Faculty members will sign an access agreement (Appendix 1) for their research facilities 

promising adherence to these safety procedures. This plan will also be presented at a Faculty 

of Forestry Town Hall. 

 

 

Campus services  
 
Janitorial service  

• Cleaning standards: Building Operations commits to continue to meet ISSA Canada and APPA 

Leadership in Educational Facilities cleaning standards for COVID-19. 

• Waste: Waste will be picked up daily. 

• Rotations: Custodial Services cleaning will take place during weekdays.  Schedules and 

locations of where graduate students, post doc fellows and researchers during the research 

resumption phase will be provided to the Custodial Team to ensure spaces are cleaned and 

maintained. This information will be compiled for Stage 1 of resumption by June 2nd, 2020 



• Cleaning areas: Cleaning is focused on public areas. High touch points areas in main corridors, 

washrooms, elevators and stairwells will be cleaned at least once per day. 

• Offices: Personal offices will be cleaned at night to maintain physical distancing and will be 

cleaned at a cadence of once every two weeks.  

• Workstations: Personal desktops and personal items will not be cleaned by Custodial. 

Keyboard covers that allow spray-down are highly recommended to facilitate sanitization. 

• Cleaning workspaces: Researchers will need to clean and disinfect all commonly touched 

areas and shared equipment before and after use. Workspaces in research areas will have 

surfaces cleaned and disinfected at the start and end of each shift, or when visibly soiled, by 

the individual using the workspace.  

• Disinfectants: For research-based applications, Public Health Agency of Canada’s biosecurity 

directive on SARS-CoV-2 lists disinfectants such as 10% bleach, 70% ethanol, 0.5% hydrogen 

peroxide, and phenolics as being effective.  

 
 
 
Safety protocols  
 
Safety protocols will follow the guidance provided by UBC’s Safety and Risk Services 
(https://srs.ubc.ca/covid-19/health-safety-covid-19/), which is coordinated with current guidance 
from WorkSafe BC, the BC Ministry of Health, Vancouver Coastal Health, and other sources.  
 

• Reduced occupancy allowing adequate (2m) physical distancing of individuals in shared 

spaces, physical barriers protecting front-line workers (e.g., receptionists), regular and self-

monitoring of symptoms, and frequent cleaning of frequently touched surfaces will be the 

primary approaches used to reduce the risk of transmission of the virus causing COVID19 

within the Forest Sciences Centre and CAWP. 

• PPE will be used where needed for laboratory procedures and where advised by UBC’s Safety 

and Risk Services (https://srs.ubc.ca/covid-19/health-safety-covid-19/working-

safely/personal-protective-equipment/). The needs for critical supplies across all Forestry 

research groups are being compiled from these plans and will be communicated to Supply 

Management. 

• Individuals must monitor their own health, and not come to campus if they are unwell and 

have any COVID-19 symptoms. They should use the BC Self-Assessment Tool to evaluate 

whether they need further assessment or COVID-19 testing. 

• UBC employees are permitted to use non-medical masks while at work, and are welcome do 

so, but should understand the risks and limitations associated with them. They do not 

substitute for adequate physical distancing. 

 
 

 
 



Common spaces: 
 
• Use of hand sanitizer stations in the atrium or at other entrances is required on arriving to the 

building. 

• Mailrooms will be limited to one person at a time. Fridges, microwaves and sinks in mailrooms 

may not be used for food storage, preparation, or cleanup to avoid viral transmission through 

surfaces. Food can be brought from home or purchased from the Tim Horton’s outlet, which is 

operating. 

• The 4th floor lunchroom will be off limits, including the kitchen, as it would be difficult to 

maintain adequate sanitizing of tables, chairs, counters, etc.  

• All meetings will be held online. Small meeting rooms on the 2nd, 3rd and 4th floors (FSC 

2101, 3027, 3101, 4101) could be used as dedicated offices for one person, but there will be 

no ‘hot desking’. One of these rooms may be set up for delivering or recording lectures, and 

all surfaces and equipment would be sanitized before and after each use by the person using 

the facility. 

• Occupants using tables and chairs in the common areas must strictly adhere to social 

distancing requirements and stay more than 2 m from one another. To reduce the risk of 

contamination, users of common (shared) tables available throughout FSC and CAWP should 

wash their hands before and after use of these items.   

• Exterior doors will remain locked and entrance will require pass cards to limit occupancy.  

• Exterior doors to Tim Horton’s will be open during business hours for takeout, but doors from 

the restaurant to the atrium will be locked at all times. 

 
 
All research spaces (wet and dry labs): 

 
• Safety plans must be developed by each faculty member for their research labs. These plans 

must specify the number of people that can be in the lab at one time, the schedule for lab 

use, and the safety procedures for the lab. These plans will be reviewed and approved by 

Department Heads and the Forestry ADR. They must also ensure communication with and 

adherence to policy by all that they supervise. Plans and schedules for individuals using the 

lab will be posted on the outside of lab doors. 

• Research spaces or equipment used by multiple faculty members will need to have a joint 

safety plan developed by PIs (e.g., CAWP high-head space, belowground ecosystem lab, Q 

lab). The plan will need to consider scheduling use of shared equipment to reduce the number 

of people using these facilities at any one time, minimize physical proximity, and maintain 

sterilized surfaces. It should specify who is responsible for cleaning what equipment or 

spaces. 

• Equipment used by many labs (e.g., autoclaves, ice machines, deionized water) will be 

disinfected daily. 

• Occupancy must be restricted so that all individuals within labs or offices can work at least 2 

m apart. The number of people that can work in a lab simultaneously will therefore depend 

on the individual lab configuration. 



 
Wet labs: 

 

• Equipment used by multiple people will need to be sterilized daily by wiping with alcohol or a 

sanitizing solution.  

• Supplies for cleaning and sterilizing (wipes and alcohol) will be available through a centralized 

process. 

• Workspaces (benches and desks) will be wiped by users with alcohol or a sanitizing solution 

on arrival and departure each day. 

• All individuals in wet labs should wear gloves and lab coats.  

 

 

Offices: 
 
• Office use will be limited to individuals working in labs intermittently due to the nature of the 

research activity, and to those with inadequate working conditions at home. 

• Individuals working at the same time in an office must be at least 2 m apart, and there must 

be room to move in and out of desks while maintaining the 2 m spacing. 

• Individuals working on different days should use different desks to reduce contamination (i.e., 

no hot-desking). 

• Plexiglass shields will be installed to protect front line workers in the Dean’s office and 

departmental offices. 

• Department administrators will schedule use of graduate student and postdoctoral fellow 

offices to allow physical distancing and reduce occupancy.  

 

 
Scheduling and Calendaring 
 

• Students and staff using lab or office space with multiple users will need to use these on 

scheduled days to meet physical spacing requirements.  

• Faculty members will develop and post schedules for use of lab space in stage 1 and stage 2. 

• Department Administrators will develop and post schedules for stage 1 and stage 2 for use of 

shared office space for graduate students and postdoctoral fellows.  

• Shifts within a day will be avoided due to the need for additional cleaning and sanitizing, and 

increased number of people using the building per day. 

• If different people work on different days, they should use different desks or bench spaces 

(i.e., people working alternate days use alternate seats). Multi-day use may reduce viral 

transmission risks (e.g., alternating weeks rather than days), but schedules will depend on the 

type of research being done. 



• A sign in/sign out sheet will be posted on the door of each room (with individuals using their 

own pens), or an electronic sign in/sign out process will be developed, for example using 

AppArmor, for which UBC has a license. 

• Research activities will be completed between 8 am and 6 pm Monday to Friday. No research 

will be conducted on weekends. Some faculty members teaching online to students in other 

time zones (i.e., in China) or with small children at home may need occasional evening access 

to their single occupancy offices; this will be approved by Heads. 

 
 
Campus resources/access required  
 
Faculty of Forestry researchers need access to the following facilities on campus. Information on the 

need for access will be summarized in the Access Priority Spreadsheet (Appendix 2). This access will be 

managed by committees in place for these shared facilities, rather than by the Faculty of Forestry: 

• Plant growth facilities – There are currently three exemptions from curtailment approved for 

the use of the main campus greenhouses, and one for Totem Field. Additional access will be 

needed. 

• iSEAS – one research exemption in effect.  

• UBC Farm – One research exemption in effect. Additional access will be needed. 

• Child Care Services – Two professorial faculty need access to child care as soon as possible, 

with a third later in the summer. Four postdoctoral fellows, three graduate students, and one 

visiting faculty member urgently need child care as well in order to resume research. 

 

 

Reporting non-compliance 
 

• PIs will complete Access Agreements (see Appendix 1) committing to following safety 

procedures in this Faculty-level plan and in the plans they develop for their research teams. 

They will post the Access Agreement and schedule on the door of each research room that 

will be in use. 

• The PIs will distribute the Faculty of Forestry Research Resumption Plan, their research group 

safety plan, and Access Agreement to all members of their research team, and meet online 

with their teams to review the safety protocols in those plans.  

• According to University directives, monitoring of compliance with COVID safety plans will be 

at the supervisor level. Faculty of Forestry will continue to follow the university's 

accountability structure as laid out in the university safety policy. 

• Complaints of non-compliance of research staff, graduate students and postdocs with posted 

safety plans should be reported to the PI of their research group. If graduate students or 

postdoctoral fellows are not comfortable reporting complaints to PI, they can report them to 

the Associate Dean of Graduate Studies. 

• Non-compliance of faculty members should be reported to their Department Head.  



• Additionally, FSC occupants who have concerns about compliance, or have any related 

questions, can contact members of their Joint Occupational Health and Safety Committee 

(JOHSC) 

• Non-compliance with plans and any other relevant COVID-19 related policies may result in 

loss of access to the Forest Sciences Centre or the Centre for Advanced Wood Processing, and 

could lead to disciplinary measures. 

  



Appendix 1: 

Access Agreement 

I, __________________________ (Assistant/Associate/Full Professor), agree to comply with all safety protocols in 

place in my Department / Faculty while conducting research and scholarly activity on the UBC-Okanagan or UBC-

Vancouver campus.  I understand that permission to conduct on-campus research, scholarship and creative activity 

is limited to those who require on-site resources, and cannot work remotely.   

I confirm that safety protocols to address the following issues are available and have been implemented in rooms 

and spaces bearing this notice (indicative list): 

1. In keeping with guidance from the Provincial Health Officer:

a. Personnel will stay at home if they are sick with cold or flu symptoms

b. Physical distancing: all people present in this space will respect physical distancing by keeping

two meters (six feet) away from one another at all times; 

c. Personal hygiene: regular hand washing, covering coughs and sneezes

d. Regular and thorough cleaning, particularly of high-touch, high-traffic points;

2. Personal protective equipment:  Any PPE required to undertake this research is available to meet the

needs of the people present;

3. The maximum number of personnel in ROOM # _____ at any one time will be no more than

X People 

4. (Add any unique elements of the safety protocol for this space.)

ACKNOWLEDGEMENT 
By signing this form, I acknowledge that the health and wellbeing of our university community is paramount, and 

we will follow guidance from the Provincial Health Officer, the University, WorkSafe BC, and other relevant 

authorities.   

I also acknowledge that: 

• Failure to uphold the commitment confirmed here could result in the loss of research access privileges.

• Non-compliance in my research setting could jeopardize the ability of on-campus activity to continue 

during the COVID pandemic.

• It is my responsibility as the Principal Investigator to ensure that I along with all faculty, staff and students

engaged as part of my research activities are aware of and comply with the relevant COVID-19 and other

safety protocols.

• Only those people essential for the activity to be performed in this space will be asked to return to work;



   

Name Signature Date 

 

 

Department / Faculty Approval 

 

   

Department Head Name  

 

Signature Date 

 

 

 

Associate Dean Research Name Signature Date 

 

 

 

Contact information for Professor/PI for emergencies or complaints:  

 

Cell phone: _______________________________________ 

 

Other phone: ______________________________________ 

 

Email:____________________________________________ 

 

 

List of individuals authorized to use space: 

 

Name Stage 1 
or Stage 
2 access 

Email Agreement to 
terms of access 
and safety 
protocols (Y/N) 

 

 

   

 

 

   

 

 

   

 

 

   

 

 

   

 

 

   

 

 

   

 

 

   

 

 

   

 

 

   

 

 



 

Appendix 2: Prioritization template. 
 

Data will be collected for all individuals returning to work in the Forest Sciences Centre or the Centre for 

Advanced Wood Processing in Stage 1 or Stage 2, or with current research curtailment exemptions, 

using the following template. Priorities will be assigned according to Table 2 (above). 

 

 

  



Appendix 3: Building safety plan and floorplans indicating signage and 
directional flow 
 
FSC and CAWP building safety plan 
 

• Building entrances will remain locked 24/7. Users with programmed card access can enter the 

building via entrances that are equipped with card scanners. No individuals should be let into 

building who do not have access cards. 

• Elevators are restricted to single occupancy. Corresponding signage has been posted at 

elevator doors on all levels. Whenever possible, usage of elevators should be prioritized for 

those with accessibility needs or transporting materials to prevent bottlenecks in the building. 

• Stairwells and Hallways: Smaller stairwells have been assigned “Down Only” (flow direction) 

designations, while larger stairwells are two-way. Corresponding signage will be posted. 

• Stairwell direction information is presented on each floor’s individual COVID Safety Floor Plan 

(see Appendix 1). 

• Directional flow information for main hallways and larger spaces such as Treehouse and 

Atrium is presented on the Floor Plan.  Corresponding signage will be posted to provide visual 

cues as people move through the building. 

• Drinking fountains are out of service. All water drinking fountains will be taped off as they are 

not to be used at this time 

• Building water systems: The campus water distribution system is being regularly maintained 

as per regulation. Operations crews have flushed the building water systems in preparation 

for re-opening.  Given relatively low building use, it is recommended that kitchen tap water be 

run before use. If individuals observe brown or discoloured water coming from a tap, they 

should contact the Building Operations Service Centre.  

• HVAC systems: Building heating, cooling and ventilation systems have been set to standard 

operating parameters for safe research activity. 

 
  



Ground floor FSC and CAWP 

 
 
 



 
 
Second floor FSC and CAWP 

 
 



 
 
 
Third floor FSC and CAWP 

 



 
 
Fourth floor FSC and CAWP 
 

 



 
 
Basement FSC and CAWP 

  
 



Faculty of Forestry COVID 19 Training Worksheet 

This form must be completed and returned to your department administrator or unit 
manager by email before you can return to work in the Forest Sciences Centre or the Centre 
for Advanced Wood Processing or Off-campus Forestry Location. 

Name: 

Position: 

1. You will be required to monitor your health, and to stay home if you are unwell. Name
at least five symptoms that could be related to COVID-19, according to the BC Centre for
Disease Control.

2. What is the single most effective practice you can use to reduce transmission of
COVID-19?

3. If you are feeling unwell, what COVID-19 website will you consult to self-evaluate
whether you need medical attention?

4. What hours of the day and days of the week is research activity permitted in the Forest
Sciences Centre and the Centre for Advanced Wood Processing?  For site-specific plans,
please indicate location as applicable.

5. If you are working alone, what will be your check in/check out safety procedure?

In the event of emergency, who will you contact (name and phone number)? 

Location:

http://www.bccdc.ca/
http://www.bccdc.ca/


6. What days of the week are you permitted to be in your workplace according to the plan 
for your research group or permission from your supervisor?

7. Will fridges, microwaves or sinks in mailrooms be available for use?

8. What room is your primary workspace, and what is the maximum occupancy?

9. From your primary workspace (Q8), where is the nearest washroom (room #), and what 
is its maximum occupancy in the Faculty plan?

Is the hallway you will use to walk there designated one-way or two-way? 

10. You are required to use hand sanitizer on entering the workplace. Where is hand
sanitizer available in the building?

Thank you!
-----------------------------------------------------------------------------------------------

Please send this file to your Department Administrator or unit manager:

Dean's Office:   
Forest Resources Management:  
Forest and Conservation Sciences:   
Wood Science:  
Centre for Advanced Wood Processing:  
Malcolm Knapp Research Forest:  
Alex Fraser Research Forest:  
Haida Gwaii Institute: 
Bioproducts Institute:   

Leslie Fernandez 
Joanne Dean  
Carrie Seto  
Genny Go 
Jason Chiu 
Cheryl Power  
Stephanie Ewen
Carlos Ormond
Titichai Navessin 

leslie.fernandez@ubc.ca 
joanne.dean@ubc.ca
carrie.seto@ubc.ca 
genny.go@ubc.ca 
jason.chiu@ubc.ca
Cheryl.Power@ubc.ca 
stephanie.ewen@ubc.ca
carlos.ormond@ubc.ca
titichai.navessin@ubc.ca

Date (MM/DD/YY):



Appendix F – Faculty of Forestry signage, directional 
flow and decals 

 
 

 



 



Appendix G – Research Resumption Plan – HazMat 
Facility 

 
 



list ofRoom s: 
FSC1723 
FSC1725 
FSC1727 
FSC1729 
FSC1731 

ws HazWatse, FCS HazWa,tse FCS HazSt orage 
ws HazStorage 
Poisons& PoisonousGases 
Non-flammab,le Corrosive & ToxicGases 
Flammable Gases 

 

General Guidelines: 
- Authorized users ONLY 
- Two-people maximum occupancy for the enti re facili,ty 

 
 

maintaining 2m distancing at all 

times. If two persons are present, bot h must be from the same labgroup 
- Room s1731, 1729and 1727are onlylargeenough for single occupancy. If two personsgo 

together to accesst heseareas, one must wait for the other in thehall outside (room 1720} 
- If accessedalone, then the occupant must inform anot her labmember or their supervisor 

upon entry and exit 
- Schedule accessin QReserve in FSCHA2MATunder HAZMAT Boolang 
- Bookingsare 30 minut e slots 
- Follow proceduresfrom theHazardous Materials {HAZMAT} Facility in the Forest Sciences 

Centre User Guide 
- Keys to the HazMat Facility are foundin the ProxySafeson the l ", 3•• and4"' floors of the 

Forest SciencesCent re 
- If t hegreen light abovethe door is not illuminated - DO NOT ENTER. Report t heproblem to 

UBCService Cent re 604 822-2173indicatingt helocation as the Hazardous MaterialFacility 
and state the roomnumber 

- Sanitized all touched surfaces (door handl,es locks, ke,ys etc.) with 70% et hanol 
immediately after use. 

- Users are required to bringtheir own 70% ethanol for sterilizing touchedsurfaces 
- All Hazardous materials(including hazardous waste for disposal) must beproperly labelled 
- Repo rt any issuesto the Department Safety Representative 
- Ensure the doorsare pulledCLOSED behind you 



Appendix H – Building Emergency Response Plan 
(BERP) Guidance Document 
Building Evacuation Amendment COVID-19 
Purpose 
The following document is to provide guidance for incorporating COVID-19 precautions to 
Building Emergency Response Plans (BERP). The leadership and guidance of Emergency Directors 
and Floor Wardens are essential during this time of physical distancing to prevent disease 
transmission. While it is important to maintain a safe physical distance (>2 metres) to minimize 
the risk of spreading the disease, the priority is to execute a safe and expeditious evacuation. 

 
Responsibilities 
Building Emergency Directors 
The Emergency Director is responsible for determining and implementing the following: 

1. Are designated floor wardens in attendance to perform their duties? (Are they working in 
the building or from home?) Where necessary, interim Floor Wardens can be designated 
to fill this role. 

2. Are the available Floor wardens familiar with all the evacuation routes from their areas? 
3. Have physical distancing measures been considered and included? 

a. Once evacuated, floor wardens are to provide physical distance guidance to all 
evacuees. 
Note: Physical distancing is not required during an emergency evacuation. The 
primary goal in an emergency situation shall always be to evacuate the building 
expeditiously and meet at a predesignated safe location outside the building. 

b. When providing updates about the emergency and evacuation to the Fire Chief on 
site, maintain appropriate physical distancing (at least 2 metres apart). 

4. Encourage all floor wardens to provide an update about evacuations in their individual 
areas. (Cell phones, Walkie talkies are recommended where possible) 

5. Refrain from touching your face after evacuating the building as you may have touched 
doors, handrails etc. Once permitted to re-enter the building, maintain your physical 
distance and wash your hands with soap and water for a minimum of 20 seconds. 

 
Building Floor Wardens – Instructions 
Building Floor Wardens are responsible for the following: 

1. Review wall mounted Emergency Procedure Key Plans to ensure all evacuation routes and 
Predesignated Meeting Areas are known and appropriately used. 

2. Physical distancing is not required during an evacuation. 
Note: Physical distancing is not required during an emergency evacuation. The primary 
goal in an emergency situation shall always be to evacuate the building expeditiously 
and meet at a predesignated safe location outside the building. 



3. When all occupants have exited the building and met at the Predesignated Meeting Area, 
floor wardens are to provide instruction for all to maintain a 2-metre physical distance 
from each other. 

4. When reporting the status of the evacuation to the Building Emergency Director, utilize 
electronic means of communication where possible to minimize in person-to-person 
conversations. 

5. Refrain from touching your face after evacuating the building as you may have touched 
doors, handrails etc. Once permitted to re-enter the building, maintain your physical 
distance and wash or sanitize your hands before returning to your work area. 

 
Building Occupants – Instructions 
When evacuations are necessary for various emergencies outlined in this document, you must 
evacuate the building and follow the instructions of building floor wardens. Maintain appropriate 
physical distancing when gathering at the predesignated meeting area. 

Note: Physical distancing is not required during an emergency evacuation. The primary 
goal in an emergency situation shall always be to evacuate the building expeditiously 
and meet at a predesignated safe location outside the building. 

Refrain from touching your face after evacuating the building as you may have touched doors, 
handrails etc. If possible, sanitize your hands. Once permitted to re-enter the building, maintain 
your physical distance and wash your hands with soap and water before returning to your work 
area. 

 
Persons Requiring Assistance 
Persons Requiring Assistance (as identified by the process outlined in Appendix H of the BERP) 
who are not working from home and reporting to work as usual, should work with their Floor 
Warden and Building Emergency Director to develop a modified personal evacuation plan that 
incorporates physical distancing. If this is not feasible, a safe location that is away from the 
hazard should be identified so the individual can remain there until the Emergency responders 
can assist these persons. 

 
Safe Locations 
For personnel who are unable to evacuate the building, it is recommended that if a safe location 
in the building has been pre-identified in the BERP that the individual remain there until 
emergency responders can assist. If more than one person needs to remain in the safe location, 
maintain 2 metres distance or the maximum possible, where 2 metres is not feasible. 

 
Fire Evacuation Drills 
All fire drills are on hold for the year 2020. This decision has been made after consultation with 
the Vancouver Fire and Rescue Services Building users are advised not to submit a fire drill service 
request until further notice. 



 
COVID-19 Amendment- Emergency Procedures 
Safety & Risk Services 

 
Do’s 
 If fire alarm is ringing, promptly evacuate the building 

Note: Physical distancing is not required during evacuation 
 Remain calm 
 Meet at predesignated meeting area (Location identified on wall mounted Emergency 

Procedures maps) 
 Physically distance (2 m) once you have evacuated from building 
 Wash hands before re-entering workspace 
 Follow instructions from emergency personnel 

 
Don’ts 
 Impede a prompt evacuation from building 
 Panic 
 Ignore alarm and direction from emergency personnel 



Appendix I - Monitoring Compliance and Managing 
Non-Compliance 

 
Monitoring Compliance 
Overall compliance will be monitored by inspection of sign in logs, key card access, and periodic 
checks by safety staff. Units with experiments underway will designate a monitor (typically a 
faculty member, but may be another responsible person like a health and safety office or 
department administrator) for each day who is a safety contact in the event of an accident. He 
or she should also occasionally patrol the building (or buildings) to ensure compliance with 
physical distancing guidelines. It will be broadcast to the unit who is the monitor for each day so 
that person can be reached if there is a safety incident. The monitor will inform the PI of any 
infractions and, if necessary, will report them to the head or director of the unit. 

 
Managing Non-Compliance 
• When a research personnel or PI is concerned about an infraction of the rules for stage 1 or 

stage 2, they should follow the reporting guidelines below. However, they may also report 
infractions confidentially by using Qualtrics’ Faculty of Forestry Workspace Safety Plan 
Feedback. Complaints will be treated discreetly with heads and directors. 

• Research personnel should report any safety concerns (e.g., crowding of a space, failure to 
complete a necessary cleaning protocol) within a lab/research space to the Principal 
Investigator. Non-compliance on the part of a PI is first reported to the Head or Director of 
the Unit. 

• The Principal Investigator (or Head of Unit) must investigate the situation without delay by 
contacting the appropriate people in the lab or other space. This could be research staff, 
trainees, or the PI. They may also seek advice from UBC Safety & Risk Services. 

• As part of the investigation, it may be advisable, though not always feasible, to do visual 
inspection of the lab/research space in question. 

• If a claim about non-compliance is substantiated, the supervisor (PI or head of unit) will 
consult with Human Resources, Faculty Relations, Safety & Risk Services, and other units to 
determine an appropriate response. The response could include: 

o  Suspension of access to on-campus facilities; 
o  Curtailment of the type or location of activity that can be undertaken on campus; 
o  Depending on the nature and severity of the non-compliance, suspension or other 

employment related discipline. 
Resumption of activity can only occur with the agreement of the Supervisor who 
investigated the complaint, and only when that person is satisfied that the conditions 
leading to the non-compliance have been resolved. 

https://ubc.ca1.qualtrics.com/jfe/form/SV_cOvcLCngIX0Vgwd
https://ubc.ca1.qualtrics.com/jfe/form/SV_cOvcLCngIX0Vgwd
https://ubc.ca1.qualtrics.com/jfe/form/SV_cOvcLCngIX0Vgwd


Appendix J – Forest Sciences Centre Capacity 
 
 
Department Name 

 
 
22010000 

 
 
 
 

Room # 

 
 

Allocated 
Room Area in 

sq mtr 

 
 
 
 

Percentage 

  
 
 
 

UBC Short Description 

 
room 

capacity 
according 

to list 

max capacity (net 
usable area 

/square of locally 
acceptable social 

distance 
Forest Sciences Centre 1 1502 17.65 100 Dept Supp Staff Ofc Office 2 1 
Forest Sciences Centre 1 1715 27.23 80 Acad Ofc Supp Space Lounge 5 1 
Forest Sciences Centre 2 2004 22.62 100 Faculty Offices Office 1 3 
Forest Sciences Centre 2 2005 66.3 80 Dept Supp Staff Ofc Office 8 4 
Forest Sciences Centre 2 2005 16.57 20 Acad Ofc Supp Space Reception 5 2 
Forest Sciences Centre 2 2609 38.81 100 Dept Supp Staff Ofc Office 3 1 
Forest Sciences Centre 2 2714 17.16 100 Faculty Offices Office 1 1 
Forest Sciences Centre 2 2041 15.69 100 Grad Student Offices Office 4 2 
Forest Sciences Centre 2 2042 19.12 100 Grad Student Offices Office 5 3 
Forest Sciences Centre 2 2043 16.4 100 Faculty Offices Office 1 1 
Forest Sciences Centre 2 2045 27.92 70 Dept Supp Staff Ofc Office 5 2 
Forest Sciences Centre 2 2051 19.29 100 Faculty Offices Office 1 1 
Forest Sciences Centre 2 2201 42.77 100 Lab-Graduate/Faculty Dry Laboratory 8 4 
Forest Sciences Centre 2 2202 20.41 100 Lab-Graduate/Faculty Computer Room 5 2 
Forest Sciences Centre 2 2203 22.8 100 Lab-Grad/Fac Support Lab Service 2 1 
Forest Sciences Centre 2 2204 37.1 100 Lab-Graduate/Faculty Dry Laboratory 7 3 
Forest Sciences Centre 2 2231 64.79 100 Lab-Graduate/Faculty Computer Room 11 5 
Forest Sciences Centre 2 2232 34.08 100 Lab-Graduate/Faculty Computer Room 4 2 
Forest Sciences Centre 2 2233 38.73 100 Lab-Graduate/Faculty Computer Room 4 2 
Forest Sciences Centre 2 2237 43.58 100 Lab-Graduate/Faculty Computer Room 5 2 
Forest Sciences Centre 2 2239 45.61 100 Lab-Graduate/Faculty Computer Room 4 2 
Forest Sciences Centre 2 2310 90.73 100 Lab-Graduate/Faculty Computer Room 11 5 
Forest Sciences Centre 2 2311 18.76 100 Lab-Grad/Fac Support Computer Systems Su   
Forest Sciences Centre 2 2322 17.75 100 Lab-Grad/Fac Support Storage   
Forest Sciences Centre 2 2340 18.08 100 Grad Student Offices Office 5 3 
Forest Sciences Centre 2 2401 32.19 50 Grad Student Offices Office   
Forest Sciences Centre 2 2401 32.19 50 Acad Ofc Supp Space Study/Reading Room   
Forest Sciences Centre 2 2402 44.49 100 Lab-Graduate/Faculty Wet Laboratory 18 7 
Forest Sciences Centre 2 2404 22.89 100 Lab-Graduate/Faculty Computer Room 4 3 
Forest Sciences Centre 2 2413 15.36 100 Other Acad Appt Ofc Office 2 1 
Forest Sciences Centre 2 2430 45.12 50 Lab-Graduate/Faculty Studio 25 7 
Forest Sciences Centre 2 2430 45.12 50 Scheduled Class Lab Studio 25 7 
Forest Sciences Centre 2 2435 91.19 100 Lab-Graduate/Faculty Dry Laboratory 10 5 
Forest Sciences Centre 2 2440 19.91 100 Grad Student Offices Office 5 3 



Forest Sciences Centre 2 2619 20.67 100 Grad Student Offices Office 5 3 
Forest Sciences Centre 2 2644 16.81 100 Grad Student Offices Office 5 3 
Forest Sciences Centre 4 4219 23.14 84 Grad Student Offices Office 6 3 
Forest Sciences Centre -1 325 63.77 100 Lab-Graduate/Faculty Dry Laboratory 9 4 
Forest Sciences Centre -1 341 60.4 100 Lab-Graduate/Faculty Wet Laboratory 10 5 
Forest Sciences Centre -1 351 75.16 100 Lab-Graduate/Faculty Wet Laboratory 10 5 
Forest Sciences Centre -1 711 262.25 100 Acad Ofc Supp Space Storage   
Forest Sciences Centre -1 712 199.01 100 Lab-Grad/Fac Support Instrument Room   
Forest Sciences Centre 1 1320 30.97 100 Lab-Grad/Fac Support Storage   
        0 
Forest Sciences Centre 1 1702 70.04 100 Lab-Grad/Fac Support Prep Rm  4 
Forest Sciences Centre 1 1717 50.28 100 Lab-Grad/Fac Support Prep Rm 6 3 
Forest Sciences Centre 2 2621 31.96 100 Grad Student Offices Office 9 5 
Forest Sciences Centre 2 2625 21.95 100 Grad Student Offices Office 5 3 
Forest Sciences Centre 3 3004 28.03 100 Other Acad Appt Ofc Office 3 1 
Forest Sciences Centre 3 3027 22.32 100 Lab-Graduate/Faculty Computer Room 4 2 
Forest Sciences Centre 3 3044 29.66 100 Dept Supp Staff Ofc Office 4 2 
Forest Sciences Centre 3 3201 66.68 100 Lab-Graduate/Faculty Dry Laboratory 20 10 
        0 
Forest Sciences Centre 3 3202 42.85 100 Lab-Graduate/Faculty Dry Laboratory 8 2 
Forest Sciences Centre 3 3204 15.32 100 Lab-Grad/Fac Support Instrument Room  1 
Forest Sciences Centre 3 3219 27.6 100 Grad Student Offices Office 7 4 
Forest Sciences Centre 3 3229 26.13 100 Lab-Grad/Fac Support Instrument Room  1 
Forest Sciences Centre 3 3230 44.43 100 Lab-Graduate/Faculty Wet Laboratory 6 2 
Forest Sciences Centre 3 3231 43.58 100 Lab-Graduate/Faculty Dry Laboratory 9 3 
Forest Sciences Centre 3 3232 44.07 100 Lab-Graduate/Faculty Wet Laboratory 9 3 
Forest Sciences Centre 3 3233 45.61 100 Lab-Graduate/Faculty Wet Laboratory 5 2 
Forest Sciences Centre 3 3301 26.86 100 Grad Student Offices Office 7 2 
Forest Sciences Centre 3 3310 22.36 100 Lab-Grad/Fac Support Instrument Room 0 1 
Forest Sciences Centre 3 3311 41.36 100 Lab-Graduate/Faculty Wet Laboratory 4 2 
Forest Sciences Centre 3 3314 66.6 100 Lab-Graduate/Faculty Wet Laboratory 10 4 
Forest Sciences Centre 3 3330 66.35 100 Lab-Graduate/Faculty Wet Laboratory 10 4 
Forest Sciences Centre 3 3331 22.6 100 Lab-Graduate/Faculty Wet Laboratory 3 1 
Forest Sciences Centre 3 3333 42.04 100 Lab-Graduate/Faculty Wet Laboratory 6 2 
Forest Sciences Centre 3 3401 65.68 100 Lab-Graduate/Faculty Wet Laboratory 5 3 
Forest Sciences Centre 3 3402 44.5 100 Lab-Graduate/Faculty Wet Laboratory 6 2 
Forest Sciences Centre 3 3404 22.9 100 Lab-Graduate/Faculty Computer Room 5 3 
Forest Sciences Centre 3 3430 43.58 100 Lab-Graduate/Faculty Wet Laboratory 6 2 
Forest Sciences Centre 3 3431 44.96 100 Lab-Graduate/Faculty Wet Laboratory 5 2 
Forest Sciences Centre 3 3432 45.61 100 Lab-Graduate/Faculty Wet Laboratory 5 2 
Forest Sciences Centre 3 3433 42.61 100 Lab-Graduate/Faculty Wet Laboratory 6 2 
Forest Sciences Centre 3 3615 31.87 100 Grad Student Offices Office 9 3 



Forest Sciences Centre 3 3618 22.48 100 Lab-Graduate/Faculty Computer Room 4 2 
Forest Sciences Centre 3 3621 32.1 100 Grad Student Offices Office 9 5 
Forest Sciences Centre 3 3623 32.22 100 Grad Student Offices Office 9 5 
Forest Sciences Centre 3 3627 24.57 100 Grad Student Offices Office 5 2 
Forest Sciences Centre 4 4433 23.08 100 Lab-Graduate/Faculty Computer Room 3 1 
Forest Sciences Centre -1 340 21.54 100 Lab-Grad/Fac Support Dark Room  1 
Forest Sciences Centre -1 350 37.75 100 Lab-Graduate/Faculty Dry Laboratory  1 
        0 
Forest Sciences Centre 1 1714 127.43 100 Lab-Graduate/Faculty Wet Laboratory 30 14 
Forest Sciences Centre 1 1716 36.44 100 Lab-Grad/Fac Support Controlled Environ  2 
Forest Sciences Centre 4 4044 29.26 100 Other Acad Appt Ofc Office 5 2 
Forest Sciences Centre 4 4201 66.68 100 Lab-Graduate/Faculty Wet Laboratory 20 10 
Forest Sciences Centre 4 4202 66.29 100 Lab-Graduate/Faculty Dry Laboratory 7 4 
Forest Sciences Centre 4 4230 44.43 100 Lab-Graduate/Faculty Wet Laboratory 40 7 
Forest Sciences Centre 4 4231 90 100 Lab-Graduate/Faculty Wet Laboratory 20 14 
Forest Sciences Centre 4 4234 33.34 100 Scheduled Class Lab Wet Laboratory 10 5 
Forest Sciences Centre 4 4236 15.36 100 Lab-Graduate/Faculty Dry Laboratory 1 1 
Forest Sciences Centre 4 4301 27.06 100 Grad Student Offices Office 7 2 
Forest Sciences Centre 4 4310 65.38 100 Lab-Graduate/Faculty Wet Laboratory 20 10 
Forest Sciences Centre 4 4324 24.49 100 Lab-Grad/Fac Support Instrument Room  1 
Forest Sciences Centre 4 4330 90.14 100 Lab-Graduate/Faculty Wet Laboratory 25 12 
Forest Sciences Centre 4 4330A 19.9 100 Lab-Grad/Fac Support Lab Service 2 1 
Forest Sciences Centre 4 4331 65.06 100 Lab-Graduate/Faculty Wet Laboratory 27 10 
Forest Sciences Centre 4 4340 18.05 100 Grad Student Offices Office 5 3 
Forest Sciences Centre 4 4401 42.82 100 Lab-Graduate/Faculty Wet Laboratory 6 2 
Forest Sciences Centre 4 4402 44.5 100 Lab-Graduate/Faculty Wet Laboratory 6 2 
Forest Sciences Centre 4 4403 21.83 100 Lab-Grad/Fac Support Prep Rm  1 
Forest Sciences Centre 4 4404 22.9 100 Lab-Graduate/Faculty Wet Laboratory  1 
Forest Sciences Centre 4 4411 15.38 100 Lab-Grad/Fac Support Prep Rm  1 
Forest Sciences Centre 4 4430 90 100 Lab-Graduate/Faculty Wet Laboratory 20 10 
Forest Sciences Centre 4 4431 43.82 100 Lab-Graduate/Faculty Dry Laboratory  1 
Forest Sciences Centre 4 4435 22.67 100 Lab-Graduate/Faculty Wet Laboratory  1 
Forest Sciences Centre 1 1802 92.68 100 Lab-Graduate/Faculty Dry Laboratory  3 
Forest Sciences Centre 1 1803 33.4 100 Lab-Grad/Fac Support Controlled Environ  1 
Forest Sciences Centre 1 1804 31.15 100 Lab-Grad/Fac Support Storage(Chemical)  1 
Forest Sciences Centre 1 1806 34.42 100 Lab-Grad/Fac Support Workshop  1 
Forest Sciences Centre 1 1901 166.7 100 Lab-Graduate/Faculty Dry Laboratory 35 15 
Forest Sciences Centre 1 1904 23.54 100 Lab-Graduate/Faculty Dry Laboratory 2 1 
Forest Sciences Centre 1 1905 166.38 100 Lab-Graduate/Faculty Dry Laboratory 35 15 
Forest Sciences Centre 1 1909 135.72 100 Lab-Graduate/Faculty Wet Laboratory  10 
Forest Sciences Centre 1 1912 65.56 100 Lab-Grad/Fac Support Workshop  10 
Forest Sciences Centre 1 1913 90.04 100 Lab-Graduate/Faculty Wet Laboratory 25 14 



Forest Sciences Centre 1 1919 15.6 100 Lab-Graduate/Faculty Wet Laboratory 3 1 
Forest Sciences Centre 1 1920 23.69 100 Lab (Ugrad) Support Storage  1 
Forest Sciences Centre 1 1931 33.37 70 Lab (Ugrad) Support Workshop  1 
Forest Sciences Centre 1 1932 53.01 100 Lab (Ugrad) Support Workshop 28 8 
Forest Sciences Centre 1 1934 58.64 100 Lab (Ugrad) Support Workshop 10 4 
Forest Sciences Centre 1 1935 350.67 100 Unsched Class Lab Dry Laboratory 82 15 
Forest Sciences Centre 1 1936 544.14 100 Unsched Class Lab Dry Laboratory 82 15 
        0 
Forest Sciences Centre 1 1937 137.1 100 Scheduled Class Lab Dry Laboratory 57 21 
Forest Sciences Centre 1 1961 189.6 100 Lab-Grad/Fac Support Storage  1 
Forest Sciences Centre 1 1965 21.71 100 Unsched Class Lab Workshop  1 
Forest Sciences Centre 1 1966 26.69 100 Lab (Ugrad) Support Storage   
Forest Sciences Centre 2 2834 24.09 100 Lab-Graduate/Faculty Dry Laboratory  1 
Forest Sciences Centre 2 2843 21.66 100 Grad Student Offices Office 2 1 
Forest Sciences Centre 2 2901 15.44 100 Dept Supp Staff Ofc Reception  1 
Forest Sciences Centre 2 2910 54.73 100 Acad Ofc Supp Space Lounge 14 8 
Forest Sciences Centre 2 2912 26.19 100 Acad Ofc Supp Space Study/Reading Room  1 
Forest Sciences Centre 2 2914 16.72 100 Acad Ofc Supp Space Kitchen Area  1 
Forest Sciences Centre 2 2916 117.08 100 Non-Tiered Classrms Flat-Move,Tab &Chair 40 18 
Forest Sciences Centre 2 2922 16.44 100 Dept Supp Staff Ofc Office 2 1 
Forest Sciences Centre 2 2926 21.16 100 Faculty Offices Office 1 1 
Forest Sciences Centre 2 2928 17.8 100 Faculty Offices Office 1 1 
Forest Sciences Centre 2 2941 16.28 100 Acad Ofc Supp Space Storage   
Forest Sciences Centre 2 2942 135.89 100 Scheduled Class Lab Dry Laboratory 40 15 
Forest Sciences Centre 2 2942B 16.8 100 Faculty Offices Office 1 1 
Forest Sciences Centre 2 2943 21.85 100 Lab-Graduate/Faculty Dry Laboratory  1 
Forest Sciences Centre 2 2962 18.27 100 Acad Ofc Supp Space Storage   
Forest Sciences Centre 2 2964 80.89 100 Non-Tiered Classrms Flat-Move,Tab &Chair 30 12 
Forest Sciences Centre 2 2965 82.37 100 Non-Tiered Classrms Flat-Move,Tab &Chair 30 12 
Forest Sciences Centre -1 320 34.73 100 Acad Ofc Supp Space Storage   
Forest Sciences Centre 1 1220 80.85 100 Non-Tiered Classrms Flat-Move,Tab &Chair 32 12 
Forest Sciences Centre 1 1222 76.42 100 Non-Tiered Classrms Flat-Move,Tab &Chair 36 11 
Forest Sciences Centre 1 1310 140.63 100 Scheduled Class Lab Wet Laboratory 40 15 
Forest Sciences Centre 1 1321 19.41 100 Lab (Ugrad) Support Storage   
Forest Sciences Centre 1 1323 24.13 100 Lab (Ugrad) Support Storage   
Forest Sciences Centre 1 1325 79.83 100 Scheduled Class Lab Wet Laboratory 24 12 
Forest Sciences Centre 1 1404 76.68 100 Scheduled Class Lab Computer Room 21 12 
Forest Sciences Centre 1 1406 141.02 100 Scheduled Class Lab Computer Room 40 15 
Forest Sciences Centre 1 1504 20.76 100 Acad Ofc Supp Space Storage   
Forest Sciences Centre 1 1606 45.95 100 Acad Ofc Supp Space Locker Room   
Forest Sciences Centre 2 2101 20.43 100 Acad Ofc Supp Space Conference/Meetg Rm 10 1 
Forest Sciences Centre 3 3101 19.49 100 Acad Ofc Supp Space Conference/Meetg Rm 10 1 



Forest Sciences Centre 4 4001 45.28 100 Acad Ofc Supp Space Conference/Meetg Rm 20 1 
Forest Sciences Centre 4 4002 18.65 100 Acad Ofc Supp Space Kitchen Area   
Forest Sciences Centre 4 4003 49.23 100 Acad Ofc Supp Space Lounge   
Forest Sciences Centre 4 4101 19.56 100 Acad Ofc Supp Space Conference/Meetg Rm 10  
         

       1467 618 

 
 

  



 
Appendix K: COVID-19 Workspace Safety Plan Document Revision (New)  

 
 

Date Version Writer Change Description Approved By 
2020.10.30 1 Leslie Fernandez 

Sr HR & Operations 
Manager 

Inclusion of Manadatory use of non 
medical mask; Updated current policies 
and procedures 

Dr. John Innes,  
Dean, Faculty of forestry 
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